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"The true worshipers will worship the Father in spirit and truth, for they are the kind of
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Welcome to EasyWorship 2009

You have lots of choices for presentation software, and we're glad you chose
EasyWorship 2009! Softouch Development, Inc. is a team of Christian developers,
designers and support staff out of Tulsa, Oklahoma, and we work hardto give our users
the best solution for worship presentation software. We're committed to an excellent
product and to serving you as our customer.

As you use EasyWorship 2009, you'll notice it is both powerful and easy to use. That
only happens as we dialogue with our customers, so please provide feedback at our
support forum online at http://www.easyworship.com/support. The forum is read and
answered daily by our team, and it's a place where you'll discover lots of helpful tips and
solutions as well as a big network of users just like you.

Free Support is available Monday thru Friday, 9AM to 6PM CST.

By Phone: +1 (918) 250-1493
By Email: support@easyworship.com
Online: easyworship.com/support

Windows, Windows Media Player and PowerPoint are registered trademarks of the Microsoft Corporation © 2009.
SongSelect Lyric Service is registered trademark of CCLI Inc © 2009. Quicktime is a trademark of Apple Corporation ©
2009. YouTube is a trademark of YouTube, LLC © 2009. Matrox DualHead2Go & TripleHead2Go are trademarks of
Matrox Graphics Inc. Copyright 2009.


http://www.easyworship.com/support

Table Of Contents

What's New in EaSyWOrship 2009 ..........uuuuuuiiiiiiiiiiiiiiiiiiiiiiiiii s 1
GELLING STAIEA ... ettt 3
Activating and Registering EasyWOorship ..........oveoiiiiiiiiiiiii e 3
TaTete g =To ST gt U AN (U0 ] 1T o PPN 4
SYSEM REQUITEIMEINTS ... . e e et e e e e e e et e e e e e e e e ettt e e e e e e e e e eeaaaba s eaeeeeennnes 7
System Requirements for Desktop & Laptop COMPULErS .........vveeiieieiiiieeiiiiee e, 7
VLo =Y ATo =T o N @F= T o I | 1 8
Recommended Video Capture CardsS ..............uueeuemeeeimeriieiiieiiiiieieeneneeinseeeneeeeeenene 10
0] [0 | oF= Tt Qo =T 1V T = 10
Get TO KNOW EQSYWOISIIP ...eeiiiiiiiiiiiiiiiiiiiiiiei et 11
[ (0T VAT o] S 11
Running EasyWorship For The First TiMe .....cccoooeiiiiiiiiiiin e 13
EasSyWOrship HOKEYS.......ccooiiiiii e 15
Drag and Drop FEAMUIES ........oiiiiiiici i e e e e e e e e e e s 16
L= o U PP UPPPRRR 17
L1001 = PP 21
MONIEOT SEIUPD ... 27
Dual MoNitors EXPIAINEM ..........uiiiiiiiiiiiiiiieieiie ittt eeenennee 27
DU F= Y Fo T a1 (o g L= V] o PSSO 28
Display Foldback MONItOr SEIUD .....ciiieeiiieeeicce e 31
Matrox DualHead2Go or TripleHead2Go Setup: .......cceeiiieviiiiiiiieeeeeeeeieee e 31
=T 0] (0] 0 IR < L] PPN 32
Intel Graphics Laptop MONIOr SETUP ... ...uvureriiiieiiiiieeiieieieeiiibiiiieeeeeeeeeeeeeeeeseeeeeeeeeeennee 33
ATI Graphics Laptop MONITOr SETUP ....ccvviiiiiiiiiiiiiiiiiieeeeee ettt 35
Dual Monitor TroUDIESNOOTING ... ...eeeiiiiiiiiiiiiiiiiie et eeeeeeeeeeeenee 35
USING CUSTOM POSITION ...ttt eeeneneees 36
EaSyWOrship SELHNGS ...covvviiii i e e e e e e e 37
(1= a1 = T @] o] i o] 1 1S PO PURPPPURPIR 37
0] 0 S 38
Yol 0] (0 1= PSR UPRPPPPRPPIR 40

2 = £ PR 42
COPYIIGNT INTO e 43

F Yo AV g [t =T IO o] 110 o PP PP PP PP PPPPPPPPPP 44
SEtNG TrANSITIONS ... 46
Displaying Copyright INfOrmation .............oouuiiiiiiii e 47
Display FOIADACK..........oooii e e 49
MONIOTr OPLIONS ... e e e e e e e e e e et e e e e e e e e e e ebaa e e aeeeas 49
Y0 ] 01 B IS AP PPTTUPPPTTRPPPIN 51
Yol 1] o0 = AT 52
POWETIPOINT OPTIONS ...ttt enneneee 53
FAN =T CS3= T g o B T 3 = T 54
VIAEO JOCKEY ...t 56
SCREAUIES ... e et e e e 57
Building and Running an EasyWorship Schedule ... 57
Editing Songs inthe SChedule ... 60
USING the SChEUIE. ...... oo e 60
SAVING SCREUUIES ... 61
Transferring SChedulesS.........oooo 62
Check schedule fOr CRaNgES ........ooooee e 63



EasyWorship 2009 Manual

Import a Schedule Saved into an Active Schedule..............ccoooiiii, 66
NOtES IN the SChEAUIE........ccoi e 66
Check SChedUIE TOF EITOIS .. .. ittt e e e et e e e e e e e e eeeenes 67
Transferring Files via the Schedule...............oooiiiiii e 68
EasyWorship Doesn't Automatically Check for Changes...........cccvveeiiieeeiiiviiiiieeeeee, 69
ST ] 1 1 PP 71
FaNo [0 [T T IS0 g o S PPPTOTR 71
EQITING SONGS ..ottt 72
DIBTING SONUS ...ttt 75
FONt SiziNG EXPIAINEA ......eeeieiiieeie ettt ennnnne 76
Importing Songs from SongSelect LYrC SErvVICe ...........uuuvuviiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiinens 77
No Songs Or Backgrounds in My New Install..............cccoeoiiiieeiiiiiiiiii e, 78
Reporting and PrintiNg SONGS ....vvuuiiii e e e e 78
TEXE OVEI VIO ... 79
USING SONGS «.niieiiieeeeee ettt e e e e e e e et e e e e e e e e e e et e e e e e e e e ee bt aaaaeaes 80
How Do | Use The Favorites BULION?..........uuuiiiiie e e e 82
Using the Background Designer in the Song Editor................uuuviiiiiiiiiiieiiiiiiiiiiiiiiiinns 82
Text Box Resizing in the Editor WiNAOW.............ccoooiiiiiiiiiie 82
ST U ettt 85
Adding More Bible VEISIONS.........ouuiiiii it e e e 85
Enabling Scripture VEersion TabS.........cooiiiiiiiiii e 86
The SCHPUrES Tab ....ooeeeii e e 87
USING SCHPIUIES ...ttt e et e e e e e et e e e e e e e e e et s e e e e e e e eesbaa e aeaes 87
V71T L PSP 89
Setting the Aspect Ratio for Image, Video, Feed & Background............cccccceevveeennnnnns 89
COodECS EXPIAINE......ceeeeeeeeeee e 90
1 Lo [ TP 90
15 1 S 91
DVDS EXPIAINEA ....coveiiiiii et 91
DAY DI = L=To [ To] o PSPPSR 92
Creating & Managing DVD CliPS......coouuiiiiiieeeiieee e e e e e e aaaans 96
USING DVD CliPS ..ttt 98
USING PredefiNed ClPS ... . .. i ittt eeseeeeennennnes 98
DAY L= Yoo o [T g ]I4S 100
Recommended DVD DECOUEIS. ... ..iiiie e e et e e e e e e e e eeenennns 101
Troubleshooting DVD ISSUES ........couuiiiiiiii et e e e e aeanans 102
2= 0 R 103
= T TP 105
USING IMAGES. ... ittt e et e e e e e e e e e e et e e e e e e e eraaaaaas 105
RV T L= 01 S UURPPPPRRR 106
USING VIOEOS ...ttt 106
L o] 1 = PP 109
(0 0] T 1= O 0] 1 (=7 o | S SUPPPPPPRIN 109
Media STOre Tab ..o e 109
SONGSEIECE TAD ... e 110
RVAT L] o N = 1 PP 110
2 FoT0d (0 |0 18 ] 6 L3PPSR 111
AddING BACKGIOUNGS. .....cciiiiiiiiiiiiiiiiiiiiieieeeeeeeeee ettt 111
BaCKGIrOUNT OPLIONS ...ttt eennnne 114
MOdIfyiNg BaCKGIrOUNGS .......uueiiiiiiiiiiiiiiiiiiieieietetbe ettt sseeseeeeenne 114
USING BACKGIOUNUS. .....eeiiiiiiiieieieieeeeee ettt 115
Using Video JOCKEY (V) MOGE ......coouii et e e e et eeeaeans 116



Table Of Contents

Using the Background DESIGNET ..........uuuuuuereiieiiieiiiieeiiieisiieeesesnesesessessesneeessnnennennenne 117
Attach A Background TO A SONQG......cceuiiiiiiiiiiiiiiiiiiiiiiiie ettt 119
POWEIPOINT. ...ttt e e e e e et et e e e e e e e e eeastn e e e e e aeesennnnnns 121
Using PowerPoint 2007 FIlES .......uuuiiii et 121
Using PowerPoint Files With Audio & VId€0 .........cccovvviiiiiiiiieeeiiecee e, 122
USING POWEIPOINT FIlES... .o 125
1 127
How Do | Delete Messages From the Message Alert LiSt?.............uuvvvviiiiiiiniinininnnnn. 127
USING FOIADACK AIBIT. ... . ettt 127
USING MESSAGE AlBIT....... ettt nnnnnnne 129
USING NUISEIY AlBIT......eeeeeeeeieeeeeee ettt nenne 130
POl e 131
Creating Profil@S ... 131
Editing Profil@S......cooeeeieii e 134
Locating Your Profile Data...........uuueiiiiieiiiieee et 134
Understanding Profil@S ...........eue et 135
Using @ Shared Database............uuuuiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii bbb neeeeneeennes 136
USING PTOTIES ...ttt 137
Presenter REIMOLES ......oouuiiiii et e e et e e e e e eeennn s 139
Recommended PreSenter REMOLES ... .....uuuuuuuriiireiieieieieeiianneeraennnennnnsneenernnnneeers 139
Using a Non-Programmable Wireless Presenter..........ccoveeeeieeeeiiieeeiiiiie e, 140
TIPS AN THICKS oo e e e e e e e e e et aeeeaaaaanes 141
The Latest TIPS and THCKS.......coiiiiieiiiie e e e e e e eaeaees 141
"Send To" Shortcut for Copying Medial........cccoeeeeeeeeeee e 141
AdAING NOTES 1N A SONG..ciiiiiiiiiiiiiiiiiiii ettt 141
Adding a Blank Slide TO @ SONQG.......cceviiiiiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeeee e 141
Changing EasyWorship HOtKEYS.........ccoooieieeeeeeeeeeeeee e 142
Creating Congregational PromPtS..........cceiieeeiiiieiiiee e e e e e eeaaens 144
Organizing Images and VIidEOS ...........uuuiiiiieeiiieec e eeaaaaaans 145
Playing Flash CONteNt.........ccooiiiiiiiii e e e e e e 146
Playing Quicktime Files In EaSyWOorship........ccoooieeeiiiiiiiiiiiiic e 146
Running EasyWorship in Single Monitor MOde ..............uuviiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiens 147
USING CUSTOM POSITION ...ttt eeeenne 147
FAQ .ottt ettt 149
How Do | Add Videos To the Background Palette?..............uuvuviiiiimiiiiiiiiiiiiiiiiiiiiinnns 149
HOW DO | Edit SCIIPIUIES? ... et e e e 149
HOW DO |1 USE the SCHEAUIET? .....eiiiiieiiiiiieiieieieeeeeee ettt seensnnnesnnennnne 149
How Do Videos, Images & Backgrounds WOrk? ...........ccceeeeiiieiiiiiiiiiiiie e, 149
What HotKeys Are Available In EaSyWOrship? .......cooovviiiiiiiieeiieiieeee e, 150
Songs Included With EQSYWOISNID ....ccoooeeeeeeeeeeeeeeeeeeeeeee e 150
Where Is the Manual That Comes With EasyWorship?..........ccccovviviiiiiiiiiiiiiiiiinnn. 150
Y T (=T = Vg o =P PPUPTPR 150
Adding and Removing Demo Data............ccoooviiiiiiiiiiiii 150
Databases and Profile BaCKUD ........coii oo 152
Transferring the EasyWorship Database To Another Computer..........cccccceeveeeerieeens 153
Using Command Line SWILCNES .......coo oo 153
Using the Rebuild Database ULIItY...........ooeeiiiiiii e 154
TrOUDIESNOOTING ... 154
ActiveMovie Window Appears Over My DVD EditOr............cccccvviiiiiiiiiiiiiiiiiiiiie 154
Audio Pauses DUING TranSItION. ........ceviiiiiiiiiiiiiiiiiiieiiiiiieeeeeee ettt 154
Borland Database Engine Error $2108 ...........cooiiiiiiiiiiiiiiiieiieee e 155
Borland Database ENgine Error $251E ..........uuuuuuiiiiieiiiiiiieieeieieenneennennnnnnennnnnennnnnnnnn 155



EasyWorship 2009 Manual

Vi

DVD Plays 0N BOth SCrEENS ........uuiiiiiiiiiiiiiiiiieiiieeieiieeeie e bnnneeennnennnes 155
Exclamation Points On My ThumbnailS.................eeeiiiiiiiiiiiiiiiie 158
'INdeX: TItle AULNOI" EFTOF ...ueeii et e e e e e e e e e e e eeeaees 159
INtEINEt CONNECHIVILY ..vvveii e e e e e e e e e 159
NN [0 RS Y011 T PR 160
'Path Not Found' C:\..\TemP... EITOr .....uiiii e 160
PowerPoint TroubleShOOtiNgG .........uuiiiii e e 161
S TN 5 T I 4 (o T PR 161
My SChedule WON't SAVE.........ueiiiiiiiiiiiiiieiiee e nennnnnnes 162
Song Editor LOAdS SIOWIY ... 162
Text Over Video Troubleshooting ... 163
TransitioNs FICKET .....oooiiii 163
TroubleShOOtING IMAGES ....uuiiie e e e e et eeeaeeaaees 164
Unable to Create Back Surface Error MeSSage. ..........cuvvvveiiieeeeeiiieiiiiiie e 164
DAY N o o] ] (= o PP 166



What's New in EasyWorship 2009

Display Foldback (Stage Display)

1 Send Lyrics and Scripture content to stage monitors (automatically synced with
audience output)
Send Alerts and custom messages to stage monitors (only seen on stage)
Clock Display shows the current time
Lyric Display, optional verse/chorus tags, shows first line of next slide, automatic
word wrap, and more
PowerPoint Display shows current and next PowerPoint slides
Full control of format and style, including: text/font styles, custom background
(not just black), scrolling or static alerts, and more (requires additional hardware)

=A = =4

E ]

VJ (Video Jockey) Mode
T Live background switching (with transitions)
1 Switch between Videos, Images, Feeds and Slide Backgrounds

Audio Integration
1 Add audio files directly to the Schedule
1 Add audio files as backgrounds to Songs or Scripture
1 Background audio can be controlled (play/pause, volume, mute)
1 Background audio syncs with background videos (controls are synced)

Web Display
1 Easily enter URLSs to display web pages
1 Integrated navigation controls (home, back, next, refresh, stop)
1 Full support for YouTube videos, and more
1 Full support for Flash-based content

Integrated Media Store
1 Easily browse thousands of popular Mini Movies, Motions, Countdowns and Stills
1 Preview media directly in EasyWorship
1 Integrated Downloads, automatically puts your new media where it should be (no
need to manually find and install downloaded media)

Updated User Interface

Updated buttons and icons throughout

Redesigned media player and interface controls for video, DVD and feeds
Redesigned resource area and display options (preferences) area

Theme aware so the look automatically customizes for XP, Vista or Windows 7
Redesigned control header (top bar) and pane dividers to optimize workspace
Redesigned to work with varying screen DPIs (large fonts)

=2 =4 =8 -8 -4 -9






Getting Started

Activating and Registering EasyWorship

When EasyWorship is purchased, you will receive an email with registration information
in it or you may receive a CD with a product key attached. Follow the instructions below
to register EasyWorship.

Register EasyWorship without a Product Key:

If you purchased EasyWorship and did not receive product key with the CD, check your
email for a registration email, or check the envelope you received the disk in for a
registration letter. Enter the registration information you received using the steps under
Registering EasyWorship.

Activate EasyWorship using a Product Key:

Activate Your Product Key Today
Weo need your product key and contact information 10
halp you gal u and runining with EasyWorship

ACTIVATE ACTIVATE
ONLINE “PHONE

AV16) 200 M e

stiry Contact us ankine or via phone with your product
kay and contact informaton ready

TEr R Check your amadl for registration information

ey Endar registration information n EasyWorship

£ EasyWorahip wil tim out 0 30 days urdess actvaded ty webs or phors

If you receive this card with your EasyWorship CD, there are two ways to register
EasyWorship using a product key, by phone or online activation.
1. Call (918)250-1493 9AM - 6PM (CST) to activate by phone.
Visit EasyWorship.com/activate to activate online.
2. After activating via phone or online, check your email for a registration email.
3. Enter the registration information you received into EasyWorship using the steps
under Registering EasyWorship.

Registering EasyWorship:
1. Open EasyWorship.
2. In the About EasyWorship dialog box, click Register.
3. Inthe Register dialog box, type the registration information in the appropriate
boxes.
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1 All of the registration information must be entered exactly as it appears in
the registration letter.

About EasyWorship

Register: EasyWorship

About

License You can register online using a Visa, MasterCard, America
Express, or Discover Card.

Copyright To order Online wisit  hitp ‘wiww 2asyworship com stare
To otdet by phone all  (535) 876.4004  (313) 250.1493

Once you have receved your registration nformation, enter it
below to proceed,

Name Your Church Name
Phone Number 555-123-4567 Validate
Serial Number | 01234-56789-01234-56789-01234

: Continue | Quit [

4. Click Validate. (The Registration fields will grey out)
5. Click Continue or Close to complete the registration.

-Or-

With EasyWorship Open:
1. Click on the Help menu, click Register Products.
2. Inthe Register dialog box, type your registration information in the appropriate
boxes.
1 All of the registration information must be entered exactly as it appears.
3. Click Validate. (The Registration fields will grey out)
4. Click Close to complete the registration.

If you have any problems See: Incorrect Serial Number!. You may also call us at +1 918-
250-1493, or e-mail us at support@easyworship.com.

Incorrect Serial Number!

Warning

!  Incorrect Serial Number!

Please verify that the Name and Phone Number you
have entered appears exactly the way it appears in the
information you received when you registered.
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This error can occur for a couple of reasons:

1. EasyWorship has already been registered.

1 If EasyWorship is upgraded from an older version that was already
registered, there is no need to enter your serial number. This error will

appear if the same registration code is entered again.

1 To determine if EasyWorship is already registered, Click on

the Help

menu then About EasyWorship. If the church name and serial number are

in the registration area at the bottom, the software is already

registered.

 About EasyWorship

About: EasyWorship

EasyWorshap £
/ﬁ Professional Presentation Software
License N Copyright & 2001-2000 ¢
casyworship Al nghts reserved Softouc

evelopment. Inc

Copyright

Version 2009
Register

Thas product 1s icensed to

Name Urnegistered
Senal Humber  Evaluation Copy
Visit us at http'www. sasyworship com

|-_£Iose

ouch Development, Inc

2. Your EasyWorship registration information has not been entered exactly as it is

on your registration letter.

1 Verify that the registration information has been entered exactly as it is on the
registration letter. The Church name, Phone Number, Serial number are all case

and space sensitive.
The serial number has to be entered with the dashes included.

E ]

received when the software was purchased.

If you continue to receive this error message call us at +1 918-250-1493, or
support@easyworship.com.

The phone number should be entered exactly as it is in the letter or email that you

email us at






System Requirements

System Requirements for Desktop & Laptop Computers
See: System Requirements on EasyWorship.com for the latest information.

EasyWorship is compatible with Windows 98, SE, ME, 2000, XP and Vista, and will run
on most computers that meet the requirements for those operating systems. And since

EasyWorship is a dual 0 u &l putput casd yosdisglaying thy o u 6 | |

control screen separately from the live presentation output.

You dondt need a fast computer to take
has to offer. However, if you want to display text over moving backgrounds with video

transitions or if youbre |l ooking to display

requirements.
The following are the preferred computer requirements for EasyWorship:

Basic Requirements

Keeping it simple? Her eds samthSctiptungsoouer stille e d
backgrounds and to run PowerPoint slideshows

500 MHz Pentium Il Processor or better

128 MB RAM

100 MB free disk space

Two video cards or a dual head video card

CD-ROM Dirive

=A =4 =4 -4 =4

General Requirements

Her eds what y®UDs and digplaytteat oyed video with smooth transitions.
1.7 GHz Pentium 4 Processor or better

512 MB RAM or more

7200 RPM hard drive

500 MB free disk space

NVIDIA G-Force 5200 video card or better (Dual output AGP or PCI Express
video graphics card with 128 MB of dedicated video RAM)

1 Available DVD drive and recommended codecs

=A =4 =4 -4 -4

HD Requirements

2.8 Ghz Intel dual core or quad core processor

1 GB RAM or more for XP / 2 GB RAM or more for Vista

SATA 7200 RPM Hard Drive with 8MB cache

500 MB of free disk space

NVIDIA G-Force 8600 video card or better (we suggest NVIDIA chipsets or PCI
EXPRESS [x16] if supported by motherboard).

=A =4 =4 4 -4

Video Cards

Video cards should be purchased with either an AGP or PCI Express interface. Standard

PCI video cards will work, but you will be unable to do quality video transitions and high
definition video.

t

o

neeecdc

advant age

HD c

di spl
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Laptops

Laptop computers should meet the same requirements of a desktop computer. Verify
with your laptop manufacturer that the video card can support Windows extended
desktop and not just clone what is on your laptop display. Most late model laptops with
NVIDIA, ATI or Intel graphics cards will have this ability. If you only have one monitor
connection on your laptop, your laptop display will be your primary output (operator
screen) and your projector will be your secondary output (live screen).

See. Dual Monitors Explained and Laptop Setup for more info on setting up a laptop for
Dual video output.

See: Computer Requirements Unsupported for more information about unsupported
hardware.

More Video Card info

f
f

il

PCI Express is faster, and slightly more expensive than PCI.
There are different levels of PCI Express, referred to as x1(by 1), x4(by 4), x8(by
8) and x16(by 16).
PCI Express slots are usually black, PCI slots are usually white and if you have
an older system, AGP slots are usually brown in color. Note that some
motherboards may vary in color.
PCI Express 16x is the fastest technology.
o Choose PCI Express over AGP for speed if you have the option.
o Choose AGP or PCI Express over Standard PCI if you have the option.
o Standard PClI is the slowest option. It will work, but you will not have the
best performance.
See picture below to determine which slot(s) you have available on your
motherboard keeping in mind that your existing video card is normally removed
so that slot may be available, too, and you may have more than one of each. To
do this you will have to pop the cover off of your PC to get a look at your
motherboard.
We recommend using a Single PCI Express or AGP video card with two video
outputs over using two video cards with single outputs. This makes setup much
easier.

The slots that you have available will determine which video card(s) you can use.
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AGP

PCI Express x1

All graphics cards must support DirectX in order to use all of the functions of
EasyWorship.

Download the latest versions of drivers for any new hardware device from the
manufacturer's website after you install it.

Many new computers will come with a less powerful graphics card already
installed. In some cases, these cards do not handle our multimedia requirements
well. Many times they only have the ability to display output on one monitor.

We recommend nVidia graphics cards. They have proven to be the least
problematic for EasyWorship customers and they provide the best performance
for what we do.

Many of the ATI, Via S3 and SIS cards work. However, when trying to use the
DVD editor, some of them have caused an Active Movie window to appear. This
renders the DVD editor unusable. See: ActiveMovie Window Over DVD Editor for
more info.

When shopping for a graphics card, avoid nVidia GeForce Cards with a model
number ending in LE or Turbo Cache.

Cards with LE in the name are scaled down versions of a higher end graphics
card, and may not perform well.

Turbo Cache is a new feature on nVidia video cards, that allows the video card to
share the system memory. These types of cards don't perform as well. Many of
these cards do not allow EasyWorship enough memory to enable DirectX
support.

ATI has a feature like the Turbo Cache feature on the nVidia cards. It is called
Hyper-memory. You may see the same results with these cards.
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Recommended Video Capture Cards
See. System Requirements on EasyWorship.com for the latest information.

Recommended Capture Cards
5 Volt PCI:
1 KWORLD X-Pert DVD Maker PCI Card VS-L883D (Vista 64/32 compatible)
1 ViewCast Osprey 100 found at viewcast.com (Vista Compatible using XP Drivers)
1 ADSTech Instant Video PCI (PTV-390) (Vista Compatible)
1 AverMedia DVD EZMaker PCI

Universal PCI:
1 ViewCast Osprey 230 found at viewcast.com (Vista Compatible using XP Drivers)

PCI E X1:
1 KWORLD PlusTV PVRTV-PE360-A (Vista 64/32 compatible)

USB:
1  KWorld DVDMaker USB 2.0 (Vista 64/32 compatible)

See: System Requirements on EasyWorship.com for the latest information.
[#Notes:

You may need to set your capture card to use a 320x240 or 640x480 capture resolution
for best performance. See.: Working with Feeds

Foldback Hardware

The Matrox DualHead2Go or TripleHead2Go box is recommended for the Foldback
feature. See: Foldback Monitor Setup for help setting up EasyWorship to work with this
device.

An inexpensive pci graphics card may also be used for foldback, but the DualHead2Go

and TripleHead2Go are the best solution. See: Using Foldback with a Secondary
Graphics Card.

10



Get To Know EasyWorship

How it Works
r —
53 ExyyWorihip 7993 - Defaalt Profile RN <
Menu Bar File Schadule Songs Live Profiles Help
Toolbars 2ol | s B | B - Backpound = o= Golwe (1.~ ror A
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40 A Heart Like Thine -1
é ¥ Amohty fortress & our God,
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Schedule & Y
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Alrer Farever A
Al Creatures OF Our God Andd Kng
Samch A nughty fertres s ow God
| I J 1
Preview Area Live Area
Work Flow:

The presentation flows from the left Schedule column through the center preview column to the live
column at the right. Clicking the 4=/Go Live button sends the current item the center preview column to
the right live column and to the screen. The next item in the schedule is automatically selected and
shown in the center preview column. When you are finished displaying the current item in the live
column press %4Go Live again to display the next item in the schedule.

Schedule Area:
The Schedule area contains selected items for a presentation. Drag and drop the items you want to
use in your presentation into the schedule area. You may also add PowerPoint slide shows to your

schedule by clicking the & on the right side of the schedule window. Use the arrow keys on the right
side toolbar to move items around in the schedule. You can also drag items around in the schedule.
Schedules can be saved for future use.

Resource Area:
The Resource provides access to songs, scriptures, media, and online content.
Song Tab: displays the song database.
Scripture Tab: displays the Scripture database with version option tabs at the bottom.

11
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Media Tab: displays the Video, Images, Feeds, DVD and Audio tabs. You can double-click on an
item to project it immediately; or you can place songs, scriptures, and media into the Schedule to

create an ordered service.

Online Tab: EasyWorship has the ability to interact with the web. Click the Online tab to unlock

the web features in EasyWorship.

Downloaded Items: The downloaded items area will be blank until media or bibles have

been downloaded from the Media store tab.

Media Store: The Media Store tab allows you to purchase and download media and bibles
for use in EasyWorship. The media or bibles are downloaded directly into EasyWorship.
SongSelect: The SongSelect tab allows you to import songs directly into the songs

database from SongSelect. (CCLI SongSelect subscription required)

Web: This feature allows web pages to be added to the schedule. YouTube videos can be
streamed in full screen mode directly from the web. This feature also allows for playback of

SWEF files. See.Playing Flash Content
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FREE
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Downloaded | . "-"'x“..‘mm -~ - wan Sandar
ltems - Albacuan fibibe (ALY

s -;,: Sind Bitdho (247
m
oo |

L ] A
Online Area
Preview Area:

Web Navigation Area

In the middle section, the Preview area shows the item that is currently selected either in the resource
are or in the schedule. To move the contents to the Live Output area and display it to the congregation,

in the Preview area, double-click on the highlighted item or click the £2/Go Live button.

Live Output Area:

The Live Output area in the right section displays what is currently being projected on the screen. You

can navigate the contents and choose verses to keep up with the leader using the mouse or arrow keys.
Video Jockey Mode: Video Jockey or VJ mode is enabled by clicking the drop down button at the
top right of the Live area. This is a feature that allows you to quickly change backgrounds on the

fly, by just clicking on the video, image, feed or background you wish to use.
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Live - A Heant Like Thine

Chorus |
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Give me & lave that knows no il
Giwa e the grace to do Thy wil.
Pardon and deanse this soul of mine,
Gve me a heart like Thine,
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Only a droam, 3 vale of tears;
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Running EasyWorship For The First Time

When launching EasyWorship for the first time, a prompt will appear to install the demo data that comes

with EasyWorship.

The demo data is not required for EasyWorship to operate. The demo data may be installed or
uninstalled. See:Adding and Removing Demo Songs. Use the instructions below to install them upon

running EasyWorship for the first time.

1. When opening EasyWorship the first
time the Add/Remove Demo Data
window will appear.

Select "Install songs from
GreatWorshipSongs.com”, To install
the 100+ classic and contemporary
songs from
GreatWorshipSongs.com.

3. Click Next.

'Addmcmcwe Demo Data

Choose Oplionzl Rezource Data
Choose ophonal rescuice data to add of remove fom Eag

Insall top song pics the God of Wondeis, Mapsty and others, coutesy of
GreatWorshpSonge.com. Oves 100 songs absolutely FREE!

GrestWeorshpSongs com Songs
@ Inetall songe om Greatw orshipSongs. com

Uniniztal 20ng: hom Ssal\WorshpSonge com

) Do not irstal songs fiom GiealWorshipSongs.com

Space requited 1 AMB Moee information &t GreatWorshipSongs com

Bac) Net> | | Cancel |
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14

4. Select "Install default songs and
backgrounds from EasyWorship", to
install the default backgrounds and
songs from EasyWorship.

5. Click Next.

6. Click Back to change the previous
selections or click Finish to proceed
with installation of the EasyWorship
demo data.

1 A window will now appear with a
summary of the choices selected.

Add/Remove Demo Data

Chooss Optional Retource Data
Choose opbonal resouice data to add of remove fom Eag

T

easyworship

Install the defaull songs and backgrounds from E ssyWoeship

Dedaut Eanworship Songs and Backgrounds
@ Inctall defauk songs and backareunds from EaspWarshp
Ursnstal delaul songe and Sackgraund: frioe Eagoishp

Do not instal defaull songe and backgrounds: from E asy'Woeship

Space requited 16.7MB

| <Back || Net> | | gancel

(Add/Remove Demo Data

Cheoss Optional Resource Data
Chooss ophonal rescurce daba to add of ramove from EaswWorship

‘You have chozen the folowing options foe nstaling of removing retource dala for EagyWership
Resource Dats Summany

Install sorgs from GreatWoeshpSongs com ot 1 4MB
Install dedauk songs and backgrounds lom Easpworzhp &t 16 7MB

Space requited 18.1MB

[ <Back |[ Emsh | [ gancet |




EasyWorship Hotkeys

Presentation HotKeys:
Show Control

HOME - First Slide

END - Last Slide

DOWN - Next Slide

UP - Previous Slide

RIGHT Arrow - Next Schedule ltem
LEFT Arrow - Previous Schedule ltem
PAGE DOWN - Go Live

Ctrl+C - Clear text screen

Ctrl+B - Black screen

Ctrl+F - FoldBack Alert

Ctrl+L - Logo

Ctrl+N - Nursery Alert

Ctrl+M - Message Alert

Ctrl+Space Bar - Switches between
live output and control screen in single
monitor mode

Song/Scripture Editor:

Get To Know EasyWorship

Slide Control

V <Enter> - to select the first Verse
V# <Enter> - to select Verse #

C <Enter> - to select the first Chorus
C# <Enter> - to select Chorus #
0(Zero)<Enter> - to select the first Chorus

R <Enter> - to select the first Pre-Chorus
R# <Enter> - to select Pre-Chorus #

T <Enter> - to select the first Tag
T# <Enter> - to select Tag #

B <Enter> - to select the first Bridge
B#<Enter> - to select Bridge #

| <Enter> - to select the first Intro
I# <Enter> - to select Intro #

E <Enter> - to select the first End
E#<Enter> - to select End #

Slide Number<Enter> - to select the slide
corresponding to the number typed.
Switch to the Summary View to see the

slide numbers

Full View l

| Live - A New Name In Glory

2 For therqj @ Summary View

|
: Iwas on| t
4 Pl Soce ‘

Shift+Enter - In the Editor - Allows you to put extra spacing between lines of text without making the

next line select a new slide.

Ctrl+A - Selects all of the text in the text editor.

Ctrl+C - Copies the selected text to the windows clipboard.

Ctrl+X - Cuts the selected text to the windows clipboard.

Ctrl+V - Pastes the text in the windows clipboard into the text editor.
Ctrl+Z - Undo - Reverses the last action taken.

Ctrl+Y - Redo - Reverses and Undo.
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Drag and Drop Features

Drag and Drop refers to clicking on an item and holding down the left mouse button. As you hold down
the button on an item, you can move it to the desired location and release or drop the item. Following
are the areas in which you can use the Drag and Drop Feature:

Items Within EasyWorship:

1. Click on the Songs, Scriptures or Media Tabs and select the item you wish to drag into the
schedule.

2. Drag the item and release it into the schedule area.

3. Toremove an item from the schedule area, click the == button on the schedule pane or right
click on the item and click Remove from Schedule.

4. You can also drag backgrounds onto a song in the schedule area. See: Assign Background to
song

Items outside EasyWorship into EasyWorship:

EasyWorship allows you to drag and drop saved schedules, videos, and images into EasyWorship. You
can drop them into the following areas: Schedule, Videos resource area, Images resource area,
Backgrounds/Options palette.

Schedule Files:
1. Resize the working screen of EasyWorship into a smaller working window.
2. Drag any saved schedule file from anywhere in Windows into your schedule area in
EasyWorship

Video, Images & Video Files:
1. Resize the working screen of EasyWorship into a smaller working window.
2. Drag and drop any video file from anywhere in Windows into the Media\Videos, Images or Audio
resource area of EasyWorship.

[#Notes

EasyWorship will not copy the video or image file to Your Profile Folder /Resources/Videos, Images or
Audio folder. This feature only adds a shortcut to the folder. If you wish to add a video to the Videos or
Images folder, copy the file to: Your Profile Folder /Resources/Videos, Images or Audio

See:Locating Your Profile Data to find out how to find your resources folder.

See: Working with Videos, Working with Images & Working with Audio Files

Background Files:

Resize the working screen of EasyWorship into a smaller working window.

Click on the Backgrounds button above the Preview area.

Click on Options.

The Backgrounds Options window will now appear.

Drag and drop any video file from anywhere in Windows into the Media \ Images resource area
of EasyWorship. You will now have that background to Modify or use "as is" in the Backgrounds
palette. Click OK. For more information on Modifying Backgrounds See. Modifying
Backgrounds.

arONE

[#Notes
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Deleting, moving or renaming the file associated with a thumbnail in EasyWorship, will cause an
Exclamation Point to appear. See: Exclamation Points On My Thumbnails
Menus

File Menu

Schedule Songs L

| New Schedule

ol |

New Schedule: Allows you to create a new schedule file. Much like
creating a new Word document or PowerPoint presentation.
The Schedule in EasyWorship contains all the songs including their Open Schedule
lyrics and backgrounds, PowerPoint files, Images, Videos and feeds Import Schedule
for a service.

Save Schedule
Open Schedule: Allows you to open a previously saved schedule
file. This allows you to browse your hard drive to a schedule file you
have saved, much like opening a PowerPoint presentation file.

Save Schedule As

Close Schedule

—  Print »
Import Schedule: Allows you to merge two schedules together. For - o

example, if the Pastor wants to create a schedule with all the Exit
scriptures he wants to use and a PowerPoint slide show for his
sermon notes, you can import that into the schedule you created for the song service.

Save Schedule: When working on a schedule you always want to save what you are working on.
Use this function to save your schedule file.

Save Schedule As: This function allows you to save your schedule in a different location or as a
different name.

Close Schedule: Allows you to close the current schedule you are working on without closing the
EasyWorship program.

Print: Contains multiple printing ' L Print ‘ Print Schedule (Details)...
features. - _

Reopen > Print Schedule (Summany)...
Print Schedule (Details)...: You can Print Song Activity Report...
print the song lyrics for your current _ Exit

; . Print Song List Report...
schedule. You can quickly access this

feature by clicking the print icon on the toolbar.

Print Schedule (Summary)...: Prints a list of the songs used in the schedule without the song
text.

Print Song Activity Report...: Prints a list of the songs you have added to the database, printed
and displayed for reporting to CCLI.

Print Song List Report...: Prints a list of all the songs in your song database.
Reopen: Allows you to quickly reopen recently created Schedules.

Exit: Closes the EasyWorship program.
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Help Menu

Contents: Takes you to the Help file for EasyWorship.  [Help|

DirectX Troubleshooting: Allows you to quickly Somtents

determine if DirectX support is enabled. If DirectX DirectX Troubleshooting
support is not enabled, EasyWorship will give you the

option of enabling DirectX support. S e T

. ) ey Install Microsoft PowerPoint Viewer
Video Codec Troubleshooting: Allows you to see how

EasyWorship is processing the videos you are Register Products...
displaying in EasyWorship by s_howing you what codecs About EasyWorship...
are being used to decode the video.

Install Microsoft PowerPoint Viewer: Allows you to download and install PowerPoint Viewer
2007. This will only show up if Microsoft PowerPoint 2007 Viewer or Microsoft PowerPoint 2007
are not installed on your computer.

Register Products...: Allows you to enter your registration information if you haven't registered
EasyWorship. Also allows you to enter serial numbers for new bibles you have purchased. If
you are having problems registering a bible or EasyWorship, See:Activating and Registering
EasyWorship, or Incorrect Serial Number!

About EasyWorship:

About: Tells you what version of the software you have. It also tells you who the software is
registered to and what serial number was used.

License: Gives you the License and Warranty of the software.

Copyright: Gives you all of the copyright information pertaining to the bibles we offer in
EasyWorship. This is the copyright information you would see in the front of a bible.

Register: Allows you to enter the registration information we sent to you. Once you register, you

will have a permanent copy instead of an evaluation copy. See.Activating and Registering
EasyWorship

_VProfiIes Help

Live Menu Go Live
. . . . A\ Alerts »
Go Live: Allows you to send the current item in the preview o
screen to the live screen. Most people use the Go Live button Show Live Output
at the top of the preview area or press the Page Down key.
Alerts: | Show Logo on Live Output

P | Blackout Live Output
Clear Text on Live Output

Transitions

e

18

il

Options
Foldback Options



Get To Know EasyWorship

Nursery Alert: Allows you to enter the number or name of a child in the child care area to notify
the parents they are needed. See: Using Nursery Alert and Nursery Alert Tab

Message Alert: Allows you to add messages to the screen without creating a song. See:Using
Messages Alert and Message Alert Tab

Hide/Show Live Output: This turns off or on EasyWorship's output to the projector. This is the
same as clicking the Live button at the top of the Live window.

Show Logo on Live Output: This menu item sends the background you have selected to be the
Logo to the projector screen. See\Working With The Logo Button and Setting Transitions

Blackout Live Output: This feature covers the output screen with a black screen. See\Working
With Black Clear and Logo Buttons and Setting Transitions.

Clear Text on Live Output: Clears the text of the current song from the screen leaving just the
background you were using. See\Working With Black Clear and Logo Buttons and Setting
Transitions

Transitions: This feature allows you to setup song to song, slide to slide, black/un-black,
clear/un-clear, logo/un-logo and video transitions.

Options: Allows you to set the many different global options for EasyWorship. See.Setting
EasyWorship Options

Profiles Menu
[ Profiles | Help

© Default

The Profiles menu contains multiple functions. The primary function is
providing the ability to select the profile you wish to use. To change
profiles, click the Profiles menu and select the profile you wish to switch to. Shared

Available profiles are listed at the top of the Profiles menu. Profi
rofiles Manager..,

Database Tools 4

Profiles Manager: Allows you to edit and create profiles in EasyWorship. See:Understanding
Profiles

Database Tools:

Add/Remove Demo Data: Allows you to (Profiles | Hel
uninstall or install the demo songs and - —F

backgrounds that come with | @ Default

EasyWorship. Shared

Rebuild/Fix Database: This is a tool that Profiles Manager... |

::r?:rzks the database for errors and fixes ST ‘ T

Rebuild/Fix Database
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Schedule Menu
Schedule | Songs Live Profiles Help

Edit Song in Schedule: Allows you to edit the currently £ | Edit Song in Database

selected song in the schedule. This is also a right click _ .
feature. Right clicking a song in the schedule will give you the Reset to Automatic Background
same option. See: To edit a song in the schedule only Edit Notes

Reset to Automatic Background: Resets the background for “* Add Song to Schedule
the currently selected song to Auto instead of the assigned == Remove ltem from Schedule
background. This is also a right click feature.
Move Scheduled Item Up
Edit Notes: Allows you to change the notes for a song in the Move Schieduled Eerm:Down
schedule. This is also a right click feature.

'y Add a PowerPoint Presentation...
Add Song to Schedule: Adds the song selected in the

database to the current schedule. This is a right click feature Check Schedule for Changes...

and a drag and drop feature. Check Schedule for Errors...
Remove Item from Schedule: Removes the selected item in Hide Schedule Toolbar

the schedule from the schedule. This is also a right click File Onti <
feature. SE PN

Move Schedule Item Up: Moves the selected item up in the schedule. This is a right click, drag
and drop and schedule toolbar feature.

Move Schedule Item Down: Moves the selected item down in the schedule. This is a right click,
drag and drop and schedule toolbar feature.

Add a PowerPoint Presentation...: Allows you to find a PowerPoint file on your hard drive and
add it to your schedule.

Check Schedule for Changes...: Checks the items in the schedule against the database. If an
item is different from what is already in the database or a new item, EasyWorship will give you
choices for what to do with that item. See.Check schedule for Changes

Check Schedule for Errors...: Checks the schedule to make sure it can find all of the images,
videos and backgrounds used in the schedule. If EasyWorship cannot find one of them, it will
ask you what to do about the error. See.Check Schedule for Errors

Hide/Show Schedule Toolbar: Turns off or on the Schedule toolbar on the right side of the
schedule area.

Songs Menu

Edit Song in Database...: Allows you to edit the currently selected | Songs | Live Profiles Help
song in the_da’gabase. This is also a right click fggture. Right clicking (%  Edit Song in Database...

the song will give you the same option. See.Editing Songs @ | Newsong
New Song: Creates a new song in the Song database. See:Adding Delete Song

sSongs : ;
SongSelect Lyric Service
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SongSelect Lyric Service: Allows you to import songs directly from the CCLI SongSelect
website. See.Downloading Songs from the CCLI SongSelect Lyric Service

Delete Song: Removes the currently selected song in the database from the database. Caution:
There is no recycle bin or trash for EasyWorship songs. When you delete it, it is gone.

Toolbars
EasyWorship Main Toolbar

Live

(_l- New ScheduleAllows you to create a new schedule file. Much like creating a new Word documer
or PowerPoint presentation.

The Schedule in EasyWorship contains all the songs including their lyrics and backgrounds,
PowerPoint files, Images, Videos and feeds for a service.

“ T- Open Schedule: Allows you to open a previously saved schedule file. This allows you to
browse your hard drive to a schedule file you have saved, much like opening a PowerPoint
presentation file. The Drop Down arrow gives you the option to select a previously saved
schedule from a list.

&&- save Schedule: When working on a schedule you always want to save what you are
working on. Use this function to save your schedule file.

#- New Song: Creates a new song in the Song database. See:Adding Songs
(- Edit Song: Edits the currently selected song. See:Editing Songs
&4- Print Schedule (Details)...: You can print the song lyrics for your current schedule.

L. Options: Allows you to set the many different global options for EasyWorship. See:Setting
EasyWorship Options

Es- Transitions: This feature allows you to setup song to song, slide to slide, black/un-black,
clear/un-clear, logo/un-logo and video transitions.

PLA P Logo P! Black Clear Live

Live - A Heart Like Thine v

AsvAlerts -
Nursery Alert: Allows you to enter the number or name of a child in the child care area to
notify the parents they are needed. See: Using Nursery Alert and Nursery Alert Tab

Message Alert: Allows you to add quick alert messages to the Front of House screen.
See:Using Messages Alert and Message Alert Tab
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Foldback Alert: Allows you to add quick alert messages to the Foldback screen.
®Logo - Turns Logo on or off. SeeAVorking With The Logo Button
P Black - Blacks the screen out. SeeAVorking With Black Clear and Logo Buttons

_—IClear - Clears the text of the current song from the screen. See\Working With Black Clear and
Logo Buttons

Live - Turns EasyWorship output on or off.

Full View - Shows the full text of each slide in the song.

@ Full View
Summary View Summary View - Shows the first line of each slide.
Video Jockey Mode ‘ Video Jockey Mode - Enables the VJ control window at the bottom of

the live area, allowing you to change backgrounds on the fly.

When using PowerPoint files, the drop down arrow allows you to change the size of
"""""" the thumbnails.
See:Using PowerPoint Files

63%
s Live - Genesis L4(KJV) fe R 4

o lAnd God saw the light, that [it was] good: and God divided ]

Rive When going live with a scripture while showing a PowerPoint slide show,

100% EasyWorship allows you to jump back into the PowerPoint file you were displaying
I by clicking the PowerPoint button. This feature only works with PowerPoint files

and Scriptures.

Progress Ball Mute
00
P Rewind | Fast Forward Volume

Play/Pause
VCR Controls - Allows you to pause, play, rewind, fast forward, mute, adjust volume and turnlooping on
and off for videos, DVD clips and audio files. Not all functions are available when using a video as a
background.
Preview

Background v 4~ Go Live

Pieview - A Heart Like Thine v
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Background - Allows you to select a global background for the songs in the schedule and currently
being previewed.

#-Go Live - Sends the current item in the Preview area to the Live area.

Ex

1 ® | Full View

l Surmmary View

Full View - Shows the full text of each slide in the song.
Summary View - Shows the first line of each slide.

When using PowerPoint files, the drop down arrow allows you to change the size of

e | the thumbnails. See:Using PowerPoint Files

@ 33%
50%
63%
15%
83%
100%

VCR Controls - Allows you to pause, play, rewind, fast forward, mute, adjust volume and turn looping on
and off for videos, DVD clips and audio files. VCR controls are not displayed for video backgrounds in
the Preview pane.

Progress Ball Mute
00
P Rewind | Fast Forward Volume
Play/Pause
Schedule Toolbar
+
&
&
=
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- Add Item to Schedule: Adds the song selected or media item to the current schedule. This is
a right click feature and a drag and drop feature.

== - Remove Item from Schedule: Removes the selected item in the schedule from the
schedule. This is also a right click feature.

#- Move Schedule Item Up: Moves the selected item up in the schedule. This is a right click,
drag and drop and schedule toolbar feature.

- Move Schedule Item Down: Moves the selected item down in the schedule. This is a right,
drag and drop and schedule toolbar feature.

[#. Add a PowerPoint Presentation...: Allows you to find a PowerPoint file on your hard drive
and add it to your schedule.

Editor Toolbar

24

Title  Alive Forever Amen i ] ‘ = E‘y| & [ E]’_l I".)*| J =)

Times New Roman vl 10 |5 I U @@] A vl Background v Reset Attributes

Title Alive F A _
S s bk Type the name of the Song or Scripture verse here.

£Click to enter copyright information for a song.

= TClick to import text from a text file.
ESPrint

% Cut

Ticopy

Cipaste

“JUndo

[

+~ # Increase / Decrease editor text size. This only affects the editor window and not the song
or scripture font size.

Times New Roman

" ISelect font drop down box.

10 = . .
“'Font size by screen percentage not point.
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Bold
@Italic
Underline
@Shadow
@Outline

4 YFont color
Background ¥ Cjick to display background list.

Reset Attributes Resets the text attributes e.g. bold, italic, underline... back to the default settings.
Black, Clear and Logo Buttons

The black clear and logo buttons appear at the top right of the Live area.
They are toggle on and off buttons. When toggled, on these buttons will blink red.

®Logo - Brings an image or video to the screen that you have already defined. SeeAVorking
With The Logo Button

® Black - Transitions to Black and From Black. See: Setting Transitions

_—Clear - Clears the text from the screen leaving the background running. See. Setting
Transitions

Using The Logo Button

EasyWorship allows you to easily display a background assigned to the Logo button. The button
appears next to the Black and Clear buttons above the Live area. This is a toggle button that will toggle
on and flash red and can be toggled off just as you would the Black or Clear buttons.

[ » | Black Clear | Live

Assign a background to the Logo button:

1.
2.

3.
4.

Click the Background button above the Preview area.

The Background palette window appears displaying the thumbnails of the backgrounds you
have added to this palette.

Right click on the image or video you want to assign to the Logo button.

Click Set as Logo.
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Set as Logo
Set as FoldBack

[#Notes
To add a background to the background palette, See: Adding Backgrounds.
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Monitor Setup

Dual Monitors Explained

EasyWorship is designed for dual monitor display. This means that EasyWorship
displays two different monitor screens at the same time. Monitor #1 (or the primary
monitor) displays the working or control screen, and Monitor #2 (or the secondary
monitor/projector) displays the output screen that is projected to the congregation. Dual
monitors make it possible to work and set up new songs and scriptures in EasyWorship,
while the congregation is viewing only the current song, scripture, video, or feed.

EasyWorship uses Windows extended desktop to accomplish this. Windows 98 SE or
later is required to enable Windows Extended desktop. The following are three different
video card configurations that will allow you to use Windows Extended desktop.

Two video cards with a single output on each card (not recommended)

A single video card with two outputs (recommended)

A laptop with a video output on the back of the laptop.

Here are the most common ways to setup a computer for dual monitor output.
Split the second monitor display signal and send one cable to a second
computer monitor and the other to the projector.

EasyWorship may also be setup with a single monitor on the desk to control the
software and use your projector as the secondary monitor.

Customers using laptops will use their laptop monitor as Monitor #1 and the

output on the back of the laptop for Monitor #2. I

| 2 h Fr-
You may also add a video splitter to the output on the laptop in order to utilize a —'
second monitor on the desk and a projector. 1 ::;Z- |

5 e m s pas

Here are the most common ways to setup a computer for dual monitor output.
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[#Notes

Projection bulbs are very expensive and have a use life. A monitor may be less
expensive and doesn't require that you run your projector while setting building
schedules during the week!

See: Can | Run EasyWorship in Single Monitor Mode? for more information about
running EasyWorship with only one video output.

See: Enabling Windows Extended Desktop for instructions on how to check a computer
for Dual Monitor compatibility and for instructions on setting up Dual Monitors to use with
EasyWorship.

See: Computer Requirements Video Card and Computer Requirements Unsupported for
help with choosing the correct video card for your system.

See. Dual Monitor Troubleshooting if you are having problems with your dual monitor
setup.

Dual Monitor Setup
If you are using a laptop computer See: Laptop Setup

Enabling Windows Extended Desktop
1. Right Click on the Windows desktop.
2. Select: XP: Properties Vista: Personalize, 7: Screen Resolution skip to step 4.
3. Click the Settings Tab or the Display Settings Link.
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s

-

G—O : l! « Displ... » Screen .., - | +4 ! I Searc

Change the appearance of your displays

Detect

Display: ’2. SyncMaster v]

Resclution: 1024 x 768 (recommended)

Multiple displays: [Show desktop only on1 V]

| Make this my main display Advanced settings

Make text and other items larger or smaller

What display settings sheuld I choose?

[ oK ][ Cancel J Apply

[#Notes

If display 1 and 2 boxes do not appear, your computer does not have dual monitor
capability, or you do not have a projector or monitor plugged into the secondary video
output on the computer.

4. Select monitor 2.

‘elie)

5. Select the Extend my Windows desktop onto this monitor or Select Extend these
displays from the drop down list..

[T Usethi i i k.
Estend my “Windows dezkiop anto this monitar,

|dentify | Troubleshoat. . |

Windows XP/Vista
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Display: 2. SyncMaster v

Resolution: {1024 x 768 (recommended)

Muttiple displays: LS*!QW.Q@#QR;PNMQQL -

Duplicate these displays
Make this my mz Extend these displa settings

Show desktop only on1
Make text and other SNOW desJktop only on 2

Windows 7

6. Set the Screen area resolution.

Standard 4:3 - 800 X 600 or 1024 X 768

Widescreen 16:9 - 852x480, 1280x720 or 1920x1080

Widescreen 16:10 - 1280x768, 1280x800 or 1440x900

Verify the color setting for monitor number 2 is set to 32 bit.

Click Apply then OK. If prompted to keep the settings click yes.

Open EasyWorship.

0. Follow the instructions below to setup EasyWorship to use your second monitor.

B oo~

Setting EasyWorship to use your second monitor:
1. Click on the Live menu.
2. Click Options.
3. The Options dialog box appears.

Options = =
© =
General
Songn
sanpture Margins
Aleits Screen Margin % Test Margin % Bleed Margin %
Top 0 E Top 0 2 Top 0
Copyog ko
Bottom 0 - Bottom 0 2 Bottom 0
Advanced
Left 0 3 Left 0 : Left 0
Rigt 0 2 Rght 0 2 Pight 0

Select Outpait Dot or

Custom Posibon

Output Monitor ‘mﬁ Meoador ']
Lord you are besutitul, Prenary Monitor |
{aies W7 P YOG BT —

NO one alse Can touch Custorn Position |

my heart bke you do,

Preview Live Output [ ok || goncet |

3. On the General tab Select Secondary Monitor under Select Output Monitor
4. Select the Enable DirectX Support check box.
5. Click OK.
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See.Dual Monitor Troubleshooting if you are having problems with your dual monitor
setup.

See. Can | Run EasyWorship in Single Monitor Mode? for more information about
running EasyWorship if your computer isn't able to support dual monitors.

Display Foldback Monitor Setup

Matrox DualHead2Go or TripleHead2Go Setup:

When using a Matrox DualHead2Go or TripleHead2Go box, the secondary output from
the video card is spanned across two monitors. The screen resolution for that monitor is
double wide. For example, two monitors at 1024x768 would be 2048x768 using the
Matrox DualHead2Go. EasyWorship is able to use half of that screen for the front of
house and half for the foldback.

Finding the Width and Height of both Monitors:

1. Right Click on the Example:
Windows desktop.

2. Select: XP: Properties,
Vista: Personalize, 7:
Screen Resolution skip to
step 4.

3. Click the Settings Tab or o
the Display Settings Link. 1024x768 2048x768

4. Click each monitor to
determine the size.

5. The size will be displayed
in the Resolution area.

e.g. 1024x768

[#Notes
In the example to the right Monitor 1 is 1024 wide by 768 tall and Monitor 2 is 2048 wide
by 768 tall. Write this information down for use in the following steps.

Front of House Settings:

1. In EasyWorship click the Example:
options button on the
toolbar. Primary  Front of House Foldback

2. Under General select
Custom Position from the
Output Monitor drop down

box.
3. Change Left to equal the i C— R
width of monitor 1. 1024x768 1024x768 1024x768
4. Change Top to 0. _ _ S
5. Change Width to half the With these display settings in Windows, use
width of monitor 2. the following custom position settings in
6. Change Height to match EasyWorship Options.
the height of monitor 2.
7. Click OK. Left:1024 Top: 0

Width:1024 Height: 768
See the Example to the right.
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Foldback Settings:
1. In EasyWorship click the Example:
Live menu, then Display
Foldback Options. Primary  Front of House Foldback
2. Check Enable support for
display foldback (stage =
display) under Monitor " ﬂ
Options. z
3. Select Custom Position
from Foldback Monitor 1024 + 1024 = 2048 Left
drop down box. Position
4. Change Left to the width of
monitor 1 + Half the width With these display settings in Windows, use the
of monitor 2 following custom position settings in
5. Change Top to 0. EasyWorship Display Foldback Options.
6. Change Width to half the
width of monitor 2. Left:2048 Top: 0
7. Change Height to match Width:1024  Height:768
the height of monitor 2.
8. Click OK.

See the Example to the right.

Using Foldback with Secondary Graphics Card:
Using the TripleHead2Go or DualHead2Go box is the recommended way to use
foldback; however, an inexpensive secondary video card may be used for foldback

purposes. Using the secondary card for the control monitor is ideal in the situation. This
allows you to use the more powerful primary graphics card for the foldback and front of
house display. The secondary graphics card usually will show up in the windows display
settings as monitor 3. Extend the desktop to monitor 3 and set it as the primary monitor,
then follow the instructions below. See.: Dual Monitor Setup for help with extending the
desktop.

Front of House Settings:
1. In EasyWorship click the B2 options button on the toolbar.
2. Under General, Select Output Monitor, Change Output Monitor to Primary
Monitor.
3. Click OK.

Foldback Settings:
1. In EasyWorship click the Live menu then Display Foldback Options.
2. Under Monitor Options, Select Foldback Monitor, Change Foldback Monitor to
Secondary Monitor.
3. Click OK.
Laptop Setup
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Connecting A Laptop:

1. With the laptop turned off, turn on the projector, or second monitor.

2. Connect the second monitor cable from the projector, or second monitor to the
back of the laptop. Make sure the projector, or second monitor, is on and in the
right mode to receive a computer signal.

3. Now turn on the laptop. The Laptop screen will be monitor 1 and the SVGA or
DVI connector on the back or side of the laptop will be monitor 2 which will be the
Projector.

4. Follow the steps in Dual Monitor Setup . For laptops with Intel Graphics cards
See.Intel Graphics Laptop Monitor Setup . For Laptops with ATI Graphics cards
See: ATI Graphics Laptop Monitor Setup

What Graphics Card Do | have?:
The type of graphics card you have can be determined by following the steps below.
1. Right Click on the Windows desktop.
2. Click on Properties or Personalize.
3. Click the Settings Tab or the Display Settings Link .
4. Check the Display: drop down box for the type of video card.
Windows 7: Click the Advanced Settings link on the right to view the video card

type.
Ay
1. SONY SDM-573 on NYIDIA GeForce G200 -
Scoreen regomtmme, L olor qusliby—
PE“ ——— | Mo® | Highest (32 bil |

This computer has a NVIDIA GeForce 6200 Graphics Card.

See. Dual Monitors Explained for more information about how laptops work in dual
monitor mode.

See. Can | Run EasyWorship in Single Monitor Mode? for more information about
running EasyWorship if your computer isn't able to support dual monitors.

Intel Graphics Laptop Monitor Setup

1. Right click on the Windows Desktop.
2. Click Graphics Properties.

A window like this window will appear.
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Mobile Intel(R) 915GM/GMS,910GML Express Chipset Fam... [2 |[X]

Devices lColm | Schemes | Hot Keys] Rotation | OpenGL | Information |
Extended Desktop Settings

4

Television
Notebook Primary Device IN Zitebook: _,J
Monitor
= Secondary Device Television
Intel(R) Dual
Display Clone

Device Settings... I

Extended Desktop

Intel(R) Zoom Uitiity |

| OK | Cancel I

Under the Devices tab,click on the Extended Desktop option.

The Primary Device should be Notebook.

The Secondary Device should be Monitor.

Click OK.

Follow the instructions below to setup EasyWorship for using your second
monitor.

Noohkw

Setting EasyWorship to use your second monitor:
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3 options (75|
“Generast
General
Songy
Margins
Sopture
Alest Screen Margin % Test Margin % Bleed Margin %
Aleits
Top 0 - Yop 0 - Top 0
Copyog ko
Bottom 0 £ Bottom 0 2 Bottorn 0
Advanced
Left 0 : Left e s Left 0
Rigt O - Reght O - Right 0

Select Outpait Dot or

Output Monitor (mqm '] Custom Posibon

Lord you are besutiful, Premary Monitor
I raise my hands to you,

|
|
NO one alse can touch
my heart bke you do,

Custorn Pouton

Preview Live Output I QK ' J‘ ;md ]

4. On the General tab Select Secondary Monitor under Select Output Monitor
5. Select the Enable DirectX Support check box.
6. Click OK.

See.Dual Monitor Troubleshooting if you are having problems with your dual monitor
setup.

See. Can | Run EasyWorship in Single Monitor Mode? for more information about
running EasyWorship if your computer isn't able to support dual monitors.

ATI Graphics Laptop Monitor Setup

If you are using a laptop and an ATI graphics card appears after the monitor name in the
Display box, use the function keys on the laptop keyboard to turn off the signal to the
projector. On the laptop keyboard hold down the fn key and press the appropriate F key
at the top of the keyboard to switch the display mode. Press this key combination
multiple times will cycle through the different display possibilities for the laptop. Then
follow the instructions to Enable The Windows Extended Desktop. If this is not done first,
the video card will make the projector the primary monitor and the laptop screen the
secondary monitor.

See. Enabling Dual Monitors if you are unsure of how to access the display settings in
Windows.
Dual Monitor Troubleshooting

Issue: | see the same thing on my second monitor as | see on my primary monitor.
Cause: Your windows desktop has not been extended to the second monitor.
Resolution: Enable the windows extended desktop. See: Dual Monitor Setup

Issue: | enabled the windows extended desktop, but it disables itself after | apply the
setting.

Cause: You have an Intel Graphics card, or you do not have your projector connected to
your secondary video port, or the projector is not turned on.
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Resolution: Use the instructions in Setting Up Dual Monitors to enable the windows
extended desktop for your Intel Graphics card. Connect your projector or secondary
monitor to the secondary monitor port on your graphics card and make sure that the
monitor, or projector, is turned on.

Issue: Windows extended desktop is enabled, but EasyWorship still displays the output
on my primary monitor.

Cause: The secondary monitor is not selected as the output monitor in EasyWorship.
Resolution: Click on the Live menu, then Options. Select the Secondary Monitor at the
bottom left of the General tab under Select Output Monitor. Click OK.

Contact Customer Support if your problem cannot be resolved by following the steps
above.
Using Custom Position

Here are a couple of reasons to use the custom position.
T Building services at home so that the display matches the presentation computer.
1 Using the Foldback feature with the Matrox DualHead2Go and TripleHead2Go

Building Services At Home:

If a schedule is built on a computer using a different output resolution than the
presentation computer, the songs will not display correctly on the presentation computer.
Setting a custom resolution on the source computer will correct this problem.

On the Presentation Computer
Determine the output screen size of
the presentation computer.
1. Open display settings on the
presentation computer.
2. Click on the second monitor.
3. The resolution for that screen
will be displayed there. e.g.

1024)(768 Select Outpat Momtor
On the Home Computer Output Monitor | Custom Position v Custom Poskion
£ 0
1. Open EasyWorship on your o
home computer. Yoo 9
2. Click on the B2 options button Width 1024
on the toolbar. Height 768

3. Under General, Select Output
Monitor, Change Output
Monitor to Custom Position.

4. Change the Width and Height
to match the presentation
computer computer.

5. Click OK.
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Using Foldback:
See: Foldback Monitor Setup

EasyWorship Settings
General Options

The General tab allows you to choose an output monitor, and set screen margins. You
can also enable DirectX Support.

Setting general options:
1. Click the Options B2 button on the toolbar.
2. In the Options window, click General.
Below is an explanation of the options available in the General area.

QOM [t
General
Songs
Scripture i e
Screen Margin % Text Margan %c Bleed Matgin %
Aletts
Top 0 - Top 0 - Top 0
Copyrght Info
Bottom 0 - Bottom 0 . Bottom @
Advanced
Left 0 ~ Left L) - Left 9
Right 0 . Right 0 . Right @

Sefect Output MonMot

[ Custom Postion
Qutput Monitor | Primary Monstor >

Lord you are beautiful,
I raise my hands to you,
No one else can touch

my heart like you do,

=i

Preview Live Output I oK : Lancel

Margins:

Screen Margin % allows you to set the percentages of screen to indent, due to the
projector over shooting the physical output screen.

Text Margin % allows you to set the margins that you want around the text. These
margins only affect the text, not the background.

Bleed Margin % allows you to set margins for the message alert, nursery alert and
copyright information to bleed over. These settings are typically used when you
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are over and under scanning your output by sending it to a TV and a Projector at
the same time.

Select Output Monitor:

Output Monitor Click the monitor that you want to use to display your presentation
to the congregation. The Select Output Monitor list only contains outputs that you
have enabled in Windows.

Primary Monitor allows the live output to be displayed on the Primary Monitor
behind the EasyWorship control screen.

Secondary Monitor allows the live output to be displayed on a secondary monitor.
See.Dual Monitor Setup

Custom Position allows you to specify an absolute position and size to project the
output.

Custom Position Settings, type or select the desired positions. The custom
positions are set in Pixels. The default settings are Left: 0 Top: 10 Width: 426
Height: 341. This places the live output box at the top left of your monitor. See:
Using Custom Position

Songs

Songs allows you to customize how songs are displayed. You can chose text alignment;
font size, style, color and capitalization rules. You can also choose whether or not to
display labels, and specify their location, size, style and color.

Setting Songs options:

38

1. Click the Options B2 button on the toolbar.
2. In the Options window, click Songs.
Below is an explanation of the options available in the Songs area.
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£ Options = |

Song Oplions

Scripture
Aledts Text Alignment  Center - ‘
Copyright Info Vertical Align Center . ‘

Advaiked Desired Font Height Percentage 14 SongFont |

Verse/Chorus Label Options

Show Verse/Chorus Labels

Indent Label

Select label color coding for song previews 1 Color Coding »

Word Formatting Oplions

v Automatically wrap words if needed
Capitalize all words
Capitalize first character on each line
Automatically capitalize first character of these words

Lord you are beautiful, HRIST
I raise my hands to you,
No one else can touch

n

my heart hke you do,

Preview Live Output l OK ' Cancel

Song Options:
Under song options make changes to font types, styles, output dimensions, etc., without
having to worry about going back and modifying all your songs to fit the screen.

Text Alignment sets the desired horizontal position for the text.

Vertical Align sets the desired vertical position for the text.

Desired Font Height Percentage sets the desired font size.

Song Font allows you to control the song font, style, color, shadow and outline.

Verse/Chorus Label Options:
Show Verse/Chorus Labels enables the verse, chorus, and other tags on the live
output screen.
Label Location sets the desired position for the label.
Label Indent indents the verse, chorus... label when displayed on the output
screen.
Label Size sets the desired size for the label.
Color Coding specifies a color scheme for the Preview and Live output areas.
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1 In the appropriate lists, click the desired colors. The Sample area
on the right displays the color scheme. Click OK when you are
satisfied with the color scheme.

. . Sample
Verse or ShdeText Color 1_1 -

Verse or Stide 8K Color | »| ~ PoTele Verse Text

Pre-Chorus Text Color \': »|  Pamole Side Test

Pre-Chorus BX Color [_"

arroleP!e-chorus Text

Chorus Text Color C_—=
Chorus Background Color | IR ~ |

ple Chorus Text

Bridge Text Color IL—. >
Bridge Background Color ‘_ |

[—

Tag Text Color J

—_—— e Introduction Text
Tag Background Color | I~ 1

Intre Text Color IL—. '?
Intro Background Color 1_ -

End Text Color {—
End Background Color ‘ I -

0K Cancel

Label Font allows you to control the Verse/Chorus font, style, color, shadow and
outline.

Word Formatting Options:
1 Specify whether or not words wrap, set capitalization rules, and add
words to the auto capitalize list.

[#Notes
EasyWorship uses font sizes differently than other Windows applications. See: Font
Sizing Explained

Scripture

Scripture allows you to customize how scriptures are displayed. You can choose
scripture alignment; and font size, style, and color. You can also specify reference font
size, style, and color.

Setting Scripture options:
1. Click the Options B button on the toolbar.
2. In the Options window, click Scripture.
Below is an explanation of the options available in the Scripture area.
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LJoproes =
General »
Scripture
Songs
*'m—_ {
Aleits ¥ Enable Scripture Support
Copyright Info Text Alignment | Center v
Advanced Vertical Align i}Cen(u v
Desired Font Height Percentage 12 < Senpture Font

Sanpture Reference

n the beginning God craated

Reference Location I'Botzom Right 'i

the heaven and the earth. -
Ganees 1:1

Reference Sze |Smauu - |
[ Reference Indent
|71 Show Reference Only | Reference Font
Preview Live Output 0K l Cancel

Scripture Options:
Enable Scripture Support enables the scriptures tab in the resources area.
Text Alignment sets the desired horizontal position for the scripture.
Vertical Align sets the desired vertical position for the scripture.
Desired Font Height Percentage sets the desired font size. EasyWorship uses this
font size for all scriptures.
Scripture Font allows you to control the scripture font, style, color, shadow and
outline.

[#Notes
EasyWorship uses font sizes differently than other Windows applications.
See:Font Sizing Explained

Scripture Reference:
Reference Location sets the desired position for the scripture reference.
Reference Size sets the desired size for the scripture reference.
Reference Indent indents the scripture reference.
Show Reference Only causes EasyWorship to only display only the scripture
reference.
Reference Font allows you to control the reference font, style, color, shadow and
outline.
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Alerts

Set Alerts options:

1. Click the Options B3 button on the toolbar.
2. In the Options window, click Alerts.
Below is an explanation of the options available in the Alerts area.

[ Options =]

General

Alerts

Nunsery Alest Optiosns

Songs
Scnpture

M 4| Enable Nursery Alert

Copytight Info Screen Location | Bottom Left v

Height Percentage 10

Background Coler | | GG '1

Display Seconds 60 5 l Nursesy Font |

Advanced

Message Alert Options

v Enable Message Alert

Screen Location Bottom -

Lord you are beautiful,
I raise my hands to you,

No one else can touch Background Color [ -

Height Percentage 10

my heart like you do,

Desired Display Method Static - ljigitigﬂ_t—]

Siow { Fast

Preview Live Output LO—K] Lancel

Nursery Alert Options:
The Nursery Alert Options allows you to chose whether or not a message can be

displayed to the congregation. You may also specify its location, height, font, background

color, and length of display.

Enable Nursery Alert makes the Nursery Alert option appear under the alerts drop
down £\~ in the Live area.

Screen Location allows you to set the location of where the alert appears on the
screen.

Height Percentage allows you to set the desired height percentage for the nursery
alert text.

Background Color allows you to select the desired color for the background of the
nursery alert.

Display Seconds specifies the number of seconds that you want the nursery alert
to display.

Nursery Font allows you to control the alert font, style, color, shadow and outline.

Message Alert Options:
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The Message Alert Options allows you to chose whether or not a message can be
displayed to the congregation. You may also specify its location, height, font, background
color, and display method and speed.

Enable Message Alert makes the Message Alert option appear under the alerts
drop down £.~ in the Live area.
Screen Location allows you to set the location of where the alert appears on the
screen.
Height Percentage allows you to set the desired height percentage for the
message alert text.
Background Color allows you to select the desired color for the background of the
message alert.
Desired Display Method
{ Static displays the entire message at once.
1 Scroll displays the message moving across the screen from right
to left.
1 Scroll if Needed displays the message moving across the screen
only if it is too long.

Speed Slider sets the desired speed to control how long the message is displayed,
or how quickly it will scroll.
Message Font allows you to control the alert font, style, color, shadow and outline.

Copyright Info

The Copyrights Tab allows you to chose whether or not the copyright for a song is
displayed, and allows you to specify its font, style, color, shadow, outline, and height.
You can also choose to display your CCLI# or other license information.

[#Notes

The copyright information for a song is only available if you have entered the information
into the Song Information dialog box in the Editor. For details on entering copyright
information for a specific song, See: Displaying Copyright Information

Setting copyright options:
1. Click the Options B2 button on the toolbar.
2. In the Options window, click Copyright Info.
Below is an explanation of the options available in the Copyright Info area.
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7 Optiens
General
Songs
Saripture
Aleats

Advanced

Lord you are beautiful,
I raise my hands to you,
No one else can touch

my heart like you do,

Preview Live Output

Copyright Info

Copyngi Display Options

7/ Display Copynaht Information

Fomt } Tahoma

Seyle ]Bﬁ

Colot If

7! Shadow Color ‘}i;
7| Dutline Color li

Height Percentage 6

License Info

Display Copyright Information causes the copyright information to be displayed at
the bottom left of the screen..

Font allows you to select the desired font for the copyright.

Style allows you to select the desired style for the copyright.

Color allows you to select desired color for the copyright.

Shadow Color when checked enables the shadow on the copyright text. The color
may also be selected from the drop down list.
Outline Color when checked enables the outline on the copyright text. The color
may also be selected from the drop down list.
Height Percentage allows you to set the desired height percentage for the

copyright text.

License Info is where you enter a CCLI license number, or any other license
information that you want to display.

[#Notes

1 For More information on how to obtain a copy license go to www. CCL/.com.

1 To view the Copyright information's size and placement on the Output monitor, on
the Live menu, click Options, click the Copyrights tab, and then click Preview Live
Output check box. You can also view the Copyright information's size and
placement on the Monitor icon.

Advanced Options

The advanced options allow you to choose Live, PowerPoint, DVD and DirectX options.
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Setting Advanced options:
1. Click the Options B3 button on the toolbar.
2. In the Options window, click Advanced.
Below is an explanation of the options available in the Advanced area.

) Options

General

Advanced

Live Options

Songs

Scnpture
v w 1 n
Ateits Show live screen on startup

/| Advance Schedule after Go Live is pressed
Copyight o

i PowerPoint Ophions

Use PowerPomnt application instead of Viewer
owerPoint Apg
DVD Optons
v Use Preferred Video Codecs
¥ Prevent DVD SpinDown

Lord you are beautiful,
I ralse my hands to you,

No one else can touch 7| Enable DirectX Suppornt

DirectX Options

my heart like you do,

Vertical Retrace Checking | Auto v

Video Quality Speed Quality

Preview Live Output OK | Cancel

Live Options:
Show live screen on startup when checked will enable the live output when
EasyWorship opens. The last used background will display on the output screen.
Advance Schedule after Go Live is pressed enables EasyWorship to select the
next item in the scheduled automatically, when the Go Live button is clicked.

PowerPoint Options:
Use PowerPoint application instead of Viewer, enables EasyWorship to load the
full version of PowerPoint to display PowerPoint slide shows.
1 If PowerPoint is not installed on this computer, leave this option
unchecked to use the PowerPoint viewer that is installed with
EasyWorship.
Build thumbnails with PowerPoint Application enables EasyWorship to create
thumbnails using the full PowerPoint application.

DVD Options:
User Preferred Video Codecs causes EasyWorship to look for and use either the
Cyberlink or Dscaler mpg?2 if they are available. EasyWorship ignores other
decoders if one of these two codecs are available.
Prevent DVD SpinDown keeps the DVD in the drive spinning at all times to reduce
the amount of time needed to send a DVD clip to the screen.
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DirectX Options:
Enable DirectX Support enables EasyWorship to use the DirectX to display
transitions and text over video backgrounds.
Vertical Retracing Checking
¢ Auto allows DirectX control when Vertical Retrace Checking is
used.
f  Onuses DirectX to create a smooth transition between slides, and
produce the cleanest output.
§ Off turns this fuction off.
[#Notes
The advantage of using vertical retrace checking is that it creates a smooth
transition and a clean video playback. The disadvantage of using vertical retrace
checking is that it slows down processing time.

Video Quality

1 Move the slider toward Quality to increase the time EasyWorship
allocates for displaying videos or live feeds. The higher the quality, the
smoother the playback. Setting the Video Quality all the way to Quality,
can cause some computers to run slower.

1 Move the slider toward Speed to decrease the time EasyWorship
allocates for displaying videos or live feeds. This reduces the quality of
the playback.

[#Notes

Usually, placing the slider in the center provides the best quality without too much
overhead on the compurter.
Setting Transitions

EasyWorship allows you to easily set impressive transitions for songs, slides, black
screen, clear screen, and video. You can choose one transition or many different
transitions for your presentation.

1. Click the Transitions icon “# on the toolbar.
Below is an explanation of the options available in the Transitions area.
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£ Teansitions [
' Song Transitions
Shide Transitions le ransitior hen switching hetv e
BNk STen Song Transitions
ot Rcsasn I Enable Son? to Song Transitiol :
.
Logo Saeen Blinds Horzontal =
Blinds Vertical
Advanced BoxIn
Box Out
Box Left Down
. Box Left Up
I
Amazing grace! Box Right Down
how sweet the Box Right Up
1 Box Inverted Left Down
sound! Box Inverted Left Up
That saved a Box Inverted Right Down -
- - -
wretch like me! S I Fat
Hold down the Shift or Ctrl Key while using the mouse to select multiple Transitions.
[ ok || cence

Selecting a transition:
Black Screen: Select different transitions for Black screen and un-Black screen.
Clear Screen: Select different transitions for Clear screen and un-Clear screen.
Logo: Select different transitions for Logo screen and un-Logo screen.
Advanced:
Enable Video Transitions Allows for the transition from one video
background to the next.
Disable the more complex video transitions disables 3D transitions for
slower computers.
Always pause videos when transitioning from video to another element
pauses the video when transitioning from one element to the other.

[#Notes

Use the Shift key or the Ctrl key to choose multiple transitions from the list. Multiple
transitions are applied in the order they are selected to your songs and slides.
Displaying Copyright Information

EasyWorship allows you to display copyright information for the displayed song. First you

must enter your CCLI#. Which will appear in each copyrighted song, automatically.
1. To enter copyright information:
2. On the Live menu, click Options.
3. Click the Copyrights tab.
4. Enter your CCLI# in the License Info box (e.g., CCLI 123456789).
1 The CCLI# will appear on every copyrighted song. You can modify the
size, color, font, and placement of the CCLI# on the slide.
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That our God iIs an
awesome God

Awesome God - Rich Mullins; CCLI # Goes Here

1988 BMG Songs, Inc.

5. Select the Display Copyright Information check box to display the author, title,
administrator, and copyright information for specific songs. EasyWorship allows
you to edit and add to the author, title, and copyright information.

6. Click OK.

Edit or Add Information to a Song:
1. Right-click on the desired song and click Edit Song.
2. Click the Information icon “¥on the toolbar.
3. The Song Information dialog box appears.

'Song Information

Title
Author

Copyright

Anointing Fall On Me

bonn Thomas

1992 Paragon Music Corporation ©
Administrator Brentwood-Benson Music Publishing, Inc.

Song Number 859126

=

[

oK ] [ Cancel ]

as

Type the information in the appropriate boxes.
Click in the Copyright box, and then click the Copyright icon to add the copyright

symbol and automatically turn on the CCLI# function . You can also add a date
after the Copyright symbol.

o

The Song Number box is for assigning a CCLI Database Song Number from the

CCLI Song Select web site. This is for song reporting with CCLI and not for

display.
Click OK.

~
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Display Foldback

Display Foldback allows EasyWorship to take advantage of a third video output to
display content for stage monitors. Additional hardware is required to use this feature.
The Matrox DualHead2Go or TrippleHead2Go box is recommended for this feature.
You may also use an inexpensive pci graphics card for this feature. See: Display
Foldback Monitor Setup and Foldback Hardware

Foldback Features:

1 Send Lyrics and Scripture content to stage monitors (automatically synced with
audience output)

Send Alerts and custom messages to stage monitors (only seen on stage)
Clock Display shows the current time

Lyric Display, optional verse/chorus tags, shows first line of next slide, automatic
word wrap, and more

PowerPoint Display shows current and next PowerPoint slides

Full control of format and style, including: text/font styles, custom background
(not just black), scrolling or static alerts, and more (requires additional hardware)

= =8 =4

=A =

See: Monitor Options, Songs Text, Scripture Text, PowerPoint Options, and Alerts and
Time
Monitor Options

Setting Monitor Options:
1. Click the Live Menu then Display Foldback Options.
2. In the Display Foldback Options window, click Monitor Options.
Below is an explanation of the options available in the Monitor Options area.
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[™) Disptay Foldback Options
pUIGNES * »
Monitor Options
Song Text
Seripture Text Enable Display Foldback
PowerPoint Options ¥ | Enable support for display foldback (stage display)

Aletts and Time Margins

Screen Margin % Tet Margin % Bieed Margin %
Top 0 - Top 10 = Top 0
Bottom 0 - Bottem 0 - Bottomn 0
Left 0 - Left 2 - Left 0
Right 0 Right 0 1= Right 0

Sedect Foldback Mondtor

Chorus —
Lord you are beautiful, Foldback Monitor | Pamary Monitor -
I raise my hands to you,
No one else can touch

Custom Position

my heart like you do,

T L3N T b whet's st

'\ Background

Preview Foldback Output oK = Cancel

Enable Display Foldback:

Enable support for display foldback (stage display) enables the foldback feature.

Margins:

Screen Margin % allows you to set the percentages of screen to indent, due to the
projector over shooting the physical output screen.

Text Margin % allows you to set the margins that you want around the text. These
margins only affect the text, not the background.

Bleed Margin % allows you to set margins for the message alert, nursery alert and
copyright information to bleed over. These settings are typically used when you
are over and under scanning your output by sending it to a TV and a Projector at
the same time.

Select Foldback Monitor:
Click the monitor that you want to use to display your presentation to the congregation.
The Foldback Monitor list only contains outputs that you have enabled in Windows.

50

Primary Monitor allows the live output to be displayed on the Primary Monitor
behind the EasyWorship control screen.

Secondary Monitor allows the live output to be displayed on a secondary monitor.
See:Dual Monitor Setup

Custom Position allows you to specify an absolute position and size to project the
output.

Custom Position Settings, type or select the desired positions. The custom
positions are set in Pixels. See: Using Custom Position



Song Text

Video Jockey

Song Text allows you to customize how songs are displayed on the foldback screen. You
can chose text alignment; font size, style, color and capitalization rules. You can also
choose whether or not to display labels, and specify their location, size, style and color.

Setting Song Text options:

1. Click the Live Menu then Display Foldback Options.
2. In the Display Foldback Options window, click Song Text
Below is an explanation of the options available in the Song Text area.

) Display Foldback Optiens

Moundtor Options

S

Song Opliot
Scnpture Text Pt it

PowetPourt Oplions

Alerts and Time Vertical Align Center

Desired Font Height Percentage 14
¢ Show first line of next shde

First Line Height Percentage 8
Verse/Chorus Label Options

¥ Show Verse/Chorus Labels

Label Location | Top Center v

Label Size Nommal -

/ Indent Label
Word Formatting Options

Automatically wrap words f needed
Capitalize all words

Capitalize first character on each line
Chorus
Lord you are beautiful,
I raise my hands to you,
No one else can touch

my heart like you do,

T LIS This b what's mest HE

] Background

Preview Foldback Output

Text Alignment | Center

Automatically caprtalize first character of these words

5
Song Font
F First Line Font 7
_ Lsbeifont |
E
[ oK | Cancel

Song Options:

Under song options make changes to font types, styles, output dimensions, etc., without

having to worry about going back and modifying all your songs to fit the screen.

Text Alignment sets the desired horizontal position for the text.
Vertical Align sets the desired vertical position for the text.
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Desired Font Height Percentage sets the desired font size.

Song Font allows you to control the song font, style, color, shadow and outline.
Show first line of next slide enables EasyWorship to display the first line of the next
slide or the title of the next item in the schedule.

First Line Font allows you to control the first line font, style, color, shadow and
outline.

Verse/Chorus Label Options:
Show Verse/Chorus Labels enables the verse, chorus, and other tags on the live
output screen.
Label Location sets the desired position for the label.
Label Size sets the desired size for the label.
Indent Label indents the verse, chorus... label when displayed on the output
screen.
Label Font allows you to control the verse/chorus label font, style, color, shadow
and outline.

Word Formatting Options
1 Specify whether or not words wrap, set capitalization rules, and add words to the
auto capitalize list.

[#Notes

EasyWorship uses font sizes differently than other Windows applications. See: Font
Sizing Explained

Scripture Text

Scripture Text allows you to customize how scriptures are displayed on the foldback
screen. You can choose scripture alignment; and font size, style, and color. You can also
specify reference font size, style, and color.

Setting Scripture Text options:
1. Click the Live Menu then Display Foldback Options.
2. In the Display Foldback Options window, click Scripture Text.
Below is an explanation of the options available in the Scripture Text area.
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[7) Display Feldback Options

Mordtor Options

s v Scripture Text

PowetPourt Oplions ¥ | Enable Scripture Support
Aletts and Time Text Alignment ztﬂl!l—'}‘
Vertical Align T;‘
- Desired Font Height Percentage 14 [ 7S<nptwe Font 7‘
In the beginning God Sariptune Reterence

created the heaven
and the earth. .

Genesis 1:1 Reference Location ‘VBonomR:ghl M

Reference Size Normal -
T L "_- At T mcet — -

| Reference Indent

Show Reference Only \[ Reference Font |
 Background
Preview Foldback Output _Ob‘_J Cancel
Scripture Options:

Enable Scripture Support enables the scriptures tab in the resources area.

Text Alignment sets the desired horizontal position for the scripture.

Vertical Align sets the desired vertical position for the scripture.

Desired Font Height Percentage sets the desired font size. EasyWorship uses this
font size for all scriptures.

Scripture Font allows you to control the scripture font, style, color, shadow and
outline.

[#Notes
EasyWorship uses font sizes differently than other Windows applications.
See.Font Sizing Explained

Scripture Reference:
Reference Location sets the desired position for the scripture reference.
Reference Size sets the desired size for the scripture reference.
Reference Indent indents the scripture reference.
Show Reference Only causes EasyWorship to only display only the scripture
reference.
Reference Font allows you to control the reference font, style, color, shadow and
outline.

PowerPoint Options

Setting PowerPoint Options:
1. Click the Live Menu then Display Foldback Options.
2. Inthe Display Foldback Options window, click PowerPoint Options.
Below is an explanation of the options available in the PowerPoint
Options area.
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[7) Display Feldback Options

Mordtor Options

PowerPoint Options

Shide Preview

Song Text

Scripture Text

¥ Show Slide Preview

Aletts and Time Vi Mieror Live Output
Update Speed  Slow " Quality
Thumbavais
In the beginning God 7! Show Thumbnails
created the heaven
and the earth. . Screen Location | Bottom b
Genesis 1:1
Thumbnail Sze 50% Y
T L "_- At T mcet .
“ Background
Preview Foldback Output l;__Ofﬁ] Cancel

Slide Preview:
Show Slide Preview enables the viewing of the full PowerPoint slide on the
foldback screen instead of just thumbnails.
Mirror Live Output allows EasyWorship to display animations that are also
displayed on the front of house screen.
Update Speed controls how quickly EasyWorship updates the foldback screen.

Slow will cause the animations to be more choppy, while Quality will make them
more fluid.

Thumbnails:

Show Thumbnails enables viewing thumbnails of the PowerPoint slides on the

foldback screen.

Screen Location controls the location of the thumbnails on the foldback screen.

Thumbnail Size controls the size of the thumbnails on the foldback screen.
Alerts and Time

To set Alerts and Time options:
1. Click the Live Menu then Display Foldback Options.
2. In the Display Foldback Options window, click Alerts and Time.

Below is an explanation of the options available in the Alerts and Time
area.
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[™) Disptay Foldback Options
Mondtor Options .
Alerts and Time
Song Text
Scripture Text Clock Options
PowetPoint Oplions ¥ Enable Clock

m Screen Location Top Right -

Height Percentage 8

Background Color | IEG_—_— '_} | Clock Font |
FoldBack Alert Options

v Enable Foldback Alert

Screen Location | Bottom S
Lord YUlE:':l):'l;:edllllild, Height Percentage ol <
TRl oo m—
my heart like you do, Desired Display Method | Static -
———— Siow | Fast | Alest Font
| Background
Preview Foldback Output | oK Ceancel =

Clock Options:
Enable Clock shows the clock on the foldback screen.
Screen Location controls the location of the clock on the foldback screen.
Height Percentage controls the size of the clock font.
Background Color sets the color of the background behind the clock.
Clock Font allows you to control the clock's font, style, color, shadow and outline.

Foldback Alert Options:

The Foldback Alert options allows you to chose whether or not an alert can be displayed
on the foldback screen. You may also specify its location, height, font, background color,
and display method and speed.

Enable Foldback Alert makes the Foldback Alert option appear under the alerts
drop down Z£.¥ in the Live area.
Screen Location allows you to set the location of where the alert appears on the
screen.
Height Percentage allows you to set the desired height percentage for the foldback
alert text.
Background Color allows you to select the desired color for the background of the
foldback alert.
Desired Display Method
{ Static displays the entire message at once.
1 Scroll displays the message moving across the screen from right
to left.
1 Scroll if Needed displays the message moving across the screen
only if it is too long.
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Speed Slider sets the desired speed to control how long the message is displayed,
or how quickly it will scroll.
Alert Font allows you to control the alert font, style, color, shadow and outline.

Video Jockey

Video Jockey

Video Jockey or VJ is a feature that allows you to quickly change backgrounds on the
fly, by just clicking on the video, image, feed or background you wish to use while
displaying a song or scripture.

Using VJ:
1. Open EasyWorship. -
In the Live Area, click the | * ¥ putton at the top right.
Select VJ Mode.
The lower section of the Live area will now display tabs at the bottom for Videos,
Images, Feeds and Backgrounds.
Click on any video, image, feed or background to change the background of the
song, or scripture this is live.

| e Videos E]

o i . o 3 ]

- . -

.. . i,
.’ . P -
e e N

BGSPO1-114,.. BGSPD1-115... BGSPD1-117... BGSPD1-125... BGSPO1-126..

PN

o

m.|»

LS_loop_035... LS_loop 046... PW loop 03... PW_loop_04... S0_loop_01... ¥

-\Videosﬁmages;{Feeds,f::Backgrounds;"
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Building and Running an EasyWorship Schedule

EasyWorship allows you to easily create and save a list of items to be displayed in your
service. This list of items is called a Schedule. Songs, Scriptures, Videos, PowerPoint
slides, Feeds, DVD clips, Audio Files and Web Content can be added to the Schedule.
EasyWorship schedule files include all of the information needed to display song text
with the appropriate background, images, PowerPoint slide shows. With the pack videos
in schedule feature, video and audio added to the schedule will also be contained in the
schedule file.

Creating and Saving a Schedule:
When EasyWorship is opened, a blank schedule is automatically created. Click the

Filte Schedule So
create a new schedule icon /= = on the toolbar to start over with a new

schedule. Click the Save Schedule =] icon to save the schedule, or click the File menu,
then Save Schedule As.

Adding Content To The Schedule:

Using Drag And Drop:
1. Drag aresource (Song, Scripture, Video, Feed, Image, DVD Clip, Audio file) from
the Resource window below the schedule into the Schedule window.
2. You may drag items up and down in the schedule for appropriate placement in
the schedule.

Using the Schedule Toolbar:
1. Inthe Resource window,click the appropriate tab,
Songs, Scriptures or Media. *
2. Select a Song, Scripture, Video, Feed, Image, DVD -
Clip, Audio file &

3. Click the ¥ icon to add it to the Schedule.
4. Click the Delete == icon to remove a resource from
the Schedule.

Bl 4e

:
5. Click the Up Arrow and Down Arrow # icons to
place the resources in the desired order.

Adding PowerPoint:

1. Click the PowerPoint ‘& icon to add a PowerPoint file to the Schedule.

2. Browse to the PowerPoint file you wish to use using the browse window that
appears.

3. Select the PowerPoint file and click Open. For more information See: Using
PowerPoint Files
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Adding Web Content:
1. Click the Online tab, then Web tab.
2. Browse to the web page you would like to display.
3. Click the Schedule button at the top right.

@al | '« ) l e X | http://www.easyworship.com/JiRd

 Media Store | SongSelectl Web w

Pack Video And Audio Into Schedule:

EasyWorship will allow you to bring video and audio with you via the schedule file. You
no longer have to worry about the audio or video files being available at the computer
you are taking the schedule to.

1. Click the File menu then, Save Schedule As.
2. At the bottom of the Save Schedule As screen, the Pack videos in schedule box.
3. Type the name of the file in then click Save.

Schedule Views:
1. Summary View is a view that will only show the icon and title of each item in the
schedule.

Schedule - 08-06-00.EWS (%] |

L)y Angels From The Re Full View

Lﬁ;‘, Silent prayer & scrip @ Summary View
W0 09 Saved by GraceWa

{A EasyWaorship Church Presentation Software ..,

= background.19,)pg

{=f BGSPO1-105.mpg (=2
@ Camera 1 i
= All The Earth Will Sing Your Praises

2. Full View is a view that will also show a thumbnail of the background associated
with that song or the default background (aut). Click the down triangle at the top
right of the schedule area to change views. It also displays the notes for each
schedule item.
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Schedule - 08-06-00.EWS | v |
“ Ly Angels Fr| @ Full View
'S O
I ol notes Summary View

- [ Silent praj, —
— notes
B v 09 Saved by Grace:wma
’ notes '\’}

: r“p Anainting Fall On Me lf'%

notes =B

SCll| 2y EasyWoarship Church Presentation...
S notes

& background.19)pg

notes

f&f BGSP01-105.mpg
notes

: @ Camera 1l
. notes:

= All The Earth Will Sing Your Praise..,
notes

Right Click Options:
{1 Edit Song in Schedule - Allows you to edit a song in the active schedule without
saving the changes to the Song database. See. Editing Songs in the Schedule.

Edit Song in Schedule...
Edit Notes

Reset to Automatic Background

Remove Audio Track
Set Aspect Ratio »

Add Song to Schedule

Remove from Schedule

Move Up

Move Down

Add a PowerPoint Presentation...

1 Reset to Automatic Background - Resets a song with an assigned background to
the default (auto) background.

{1 Edit Notes - Use this feature to type in notes for each song. This will only appear
in the schedule area. See:\Working with Notes in the Schedule

f Add Song to Schedule, Remove from Schedule, Move Up, Move Down all work
just as they are defined.

1 Add a PowerPoint Presentation - Allows you to browse to your files and add a
PowerPoint file to the schedule area.
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See: Using PowerPoint Files
Editing Songs in the Schedule

EasyWorship allows for the modification of Songs in the schedule area. All aspects of a
song can be edited from this area. Use the following instructions for editing songs in the
schedule. When editing a song in the schedule, EasyWorship doesn't automatically
update the database. If you would like the song to be updated in the database and the
schedule at the same time, you can edit the song in the schedule. If you have afeady
created your schedule and want to compare the schedule to the database, use the
Check schedule for Changes feature.

See: Building and Running a Schedule and Editing Songs
Using the Schedule

The schedule area of EasyWorship is located on the left side of the screen above the
Songs, Scriptures and Media tabs. A schedule is like a playlist of songs, images, videos,
DVD clips and PowerPoint presentations you wish to use in your service. You can
create your schedule and use it immediately See: Building and Running an EasyWorship
Schedule or save the schedule for future use on another computer See: Saving
Schedules. Once the schedule is built or opened, it is very easy to display the content of
that schedule on the projector screen.

1. Create a new schedule or open an existing schedule by clicking the*'"? ¥ on the
toolbar. See: Building and Running an EasyWorship Schedule
2. Select the item in the schedule you want to send to the screen.

Schedule - SUNDAYSERVICE.EWS B |
&1y Abide With Me
v
notes +
o] A Alive Forever Amen .
s < notes> %
215 PraiseYou
notes @
u';{)' Silent prayer & scripture slide s... =
~ notes -

3. Click GoLive &

4. Click on each slide in the live window to display the text from that slide on the
projector.

5. Notice that the Preview window now contains a preview for the next item in the
schedule.

6. Click GoLive again to send that song to the projector.
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Fle Schedule Songs Lwve Profiles Help
| Tk (#02| B B

r

Background v 4 Go Live AN ¥ logo P Black

1

1l
e
iord [ come to You today 1
[Wih a simple prayer to pray

- T Stlent prayer & scripture siid.
note:

In everything I do
Lot my ¥e O Lord prasse You

eisla C IZ gl
.S(hcduk SUNDAYSERVICE EWS v Preview - Praise You £ v | Live - Alive Forevet Amen o v Hail F) h a Tiv;
(T 4 Avide with e 1‘ - ! J V A L
‘ = + Pva’ivequvevaou Masdwiwubvo 3
‘ \ A|"?'OYW¢' Amen L L&W“ﬂ'mvw alve 3
&  Praise You praise You peaise You |= | |Prase and glory tothe Lamb
‘ - gt gy ¥e O Lord prase You |Alve alive aive halelujeh
notes .

Live Output Screen

| Songs iggptuns l Media | Online |
| Fayantes

Title Praise You

Praise My Soul The King Of Heaven
Praise Song

Praise The Lotd Ye Heavens Adore Him
Praise The Savior

Praise To The Lord The Almighty
Praise You

Rejoice The Lord Is King

Remain In Me

Revive Us Agam

Ring The Bells Of Heaven

Rock Of Ages

Satisfied

Search Praise You praise You praise You

| \Videos {mages [Feeds | Backgrounds/

Saving Schedules

Saving A Schedule:

After setting up a schedule, it can be saved for future use.
1. Click on the File menu.

2. Click on Save Schedule, click Save Schedule as or click the & button on the

toolbar.

If schedule is being saved for the first time, or if Save Schedule as is selected from the

file menu, the Save Schedule as window will appear.

C ST U]
[T Save Schedule As
Saven [ Desktop - 02
.
’5} = ler.ans
Recent Places Pram
Computer
icdet
SundaySemce
9-3»'-' ke
Libranies <
Q Network
Computer
“w
Network
File pame: 080604 -
Save ashype (&aywmsamurm) f]
[ Pack videos in schedus

cm.

=Y

3. Browse to the location on the hard drive that the file is going to be saved.
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4. Type in the name of the schedule file in the File name: box.

5. Click the Pack videos in schedule if you have videos in the schedule that you
want to transfer to another computer.

6. Click the Save button.

After the file has been saved the first time, clicking the &l button or clicking file, Save
Schedule will save the file without asking where to save the file.

If the file needs to be saved as a different file name or into a new location, click file, Save
Schedule as again.
Transferring Schedules

The easiest way to move presentations from one computer to another is to use the
Schedule area. Simply drag the desired files into the Schedule area, save the Schedule
as an * .ews file, and then re-open the *.ews file Schedule on the destination computer.

Transferring a Schedule to another computer:

Computer A (Source)

1. On the Source computer, save the schedule you wish to transfer ( *.ews file
name) on CD, USB media or through your network. Be sure and check Pack
Videos if you wish to transfer video backgrounds. For more information See:
Transferring Songs Images and Videos via the Schedule.

Computer B (Destination)
1. On the Destination computer, insert your CD or USB drive.
2. On the top menu bar, click File.
3. Click on Open Schedule.
4. The Open Schedule window will appear.

) Open Schedule
SR i
@gv! . » Libraries » Documents » Schedules vt corch Schedules 2
Organize » New folder = - i ®
it Favorites . Documents library y o
B Desktop Schedules

# Cownloads

. Recent Places

g Libraries m m

+| Documents
o Music 08-06-00 SundayService
e Pictures

B videos

1

W Comnuter

File pame: SundayService - [EasyWotszSchedute(‘.ews)_'_
QOpen ]v], J Cancel

5. Select the media or drive on which you saved the *.ews file.
6. Select the file and click Open.
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7. The Update local computer window may appear. This window will allow you to
update songs in the database with the songs in the schedule, or import new
songs in the schedule into the database.

8. |If there are any errors in the schedule another window will appear, allowing you
to resolve the problem.

[#Notes

To check schedule for Changes: See: Check schedule for Changes

For transferring the entire Song database, to another computer, See: Backing up your
Database

To check schedule for errors: See: Check Schedule for Errors

Check schedule for Changes

EasyWorship allows you to use all of the content in a schedule on any other computer
that has EasyWorship installed. This is useful for updating songs in the database with
new lyrics or backgrounds and transferring videos, images and PowerPoint files from
one computer to another in one schedule file. When EasyWorship detects new or
changed content in the schedule, it will allow you to import that content. EasyWorship will
automatically check the schedule for changes when it opens the schedule. This can also
be a manual process.

1. On the top menu bar, click Schedule.

[Schedule | Songs Live Profiles Help
[ —
’ (@ Edit Song in Database...

i
Reset to Automatic Background “
Edit Notes

Add Scng to Schedule

== Remove Item from Schedule

w Move Scheduled ltem Up

Mowve Scheduled Item Down
Iy Add a PowerPoint Presentation...

Check Schedule for Changes..,
Check Schedule for Errors...

Hide Schedule Toolbar

File Options »

2. Click on Check Schedule for Changes.
3. The Update Local Computer window appears.
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odets Lol Comotes

S Sy >

'0 Import schedule items
Individually select which tems e peopertias to update

E 2 Angels From The Reains Of Gl

- 40 Al Creatues Of Qur God And King
- 25 Aronting Fal OnMe

Update “4nget: From The Reame Of Gloegy' song n databass — -~
@ Do Nothing - Ignore this song fem | Lompxe.. |
 Reveit- Update song n the schedule with the lecs from the database
Update - Update song in the database from the schedule

Song yecs

|| Show this window when a schadule is opaned

Background micumaton and impoll meds

| ooy to A Update Sorgs |

3. When each item in the list is selected, EasyWorship will allow you to do the

following:

Click the Compare button - The compare button will appear if you have a song inthe

schedule that has the
same name, but has
different attributes than
what is already in the
database. Use the
Compare feature to view
the song from the
schedule and from the
database side by side.
This will allow you to pick
which song you want to
use.

SelectDo Nothing - Ignore
this song item if you want
to use the item in this
schedule only without
updating the EasyWorship
database

") Compre Songe p =W e )
Anoeh From The Realms Of Glo'y By James Momwmy
Scheduled Song Use this §ong Song Qalabnse

gesls From the resims of glory,
g yow flght o'er all the sarth)
8 who sang oreabion's stary,
dow prociam Massish's birth

h From the resims of glory,

Vng your Flight o'er & the aarthy;
who 303 creabion's story,

Now proclsin Messiah's birth,
Come and worship, come and worship;
Worship Chst, the new-borm King!

- ome and warship, comes and worshp;

ierse
(Shepherds in the fiekds abiding,
Shepherds n the fields abidng, \Watching o'er your flocks by raght;

twatching o'ar your flodks by night; God with man ts now reskdng,

Angels

realms.ok pr—
Wing yout flighiaaiers
== nll thewearth;

“Niwho samﬂ

= story,
e wtnn'h w!

Ay

[[Song wd Update Local Computer

.0 Import schedule items
Individually select which tams o properties to update:

Select Insert - Add the song to
the song database to add a
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new song to the Song database.

Schedules

Choose to use only the song lyrics or backgrounds or both.

Click the Apply to All button at the bottom right to duplicate the same settings for alll

items like the item selected.

Select Import - Add this
(video, image, presentation )
as a (media, PowerPoint)
resource to import a video,
image or PowerPoint
presentation into the media
resource area.

Update Local Computer

o Import schedule items
Individually select which tams o properties to update

I 1) LS_locp_035_WorshipScapes_miv3mpg

lmpoet 'LS_bop_035_WerthpScapes_m1v3.mpg' vidso bioen schedule

Do Nothing « Ignore this video item
@ |mpoct - Add this video itesn 23 a media rescuice

| Apphioal Videos

[V Show this wandow when 2 schadula i opanad Eiresh |

Images, Videos, Audio Files, or PowerPoint files imported will be saved to the following

location:

Windows XP: C:\Documents and Settings\All Users\Shared
Documents\Softouch\EasyWorship\Profile Folder\Resources
Windows Vista & 7: C:\Users\Public\Public
Documents\Softouch\EasyWorship\Profile Folder\Resources

Videos: \Videos
Audio: \Audio
Images: \Images

PowerPoint: \Presentations

[#Notes

If EasyWorship doesn't automatically check schedule for changes when they are
opened follow the instructions below.
1. Open a schedule with items in it that don't match the database. Or, create
an item in the schedule that doesn't match what is in the database.
2. Click on the Schedule menu.
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3. Click on Check Schedule for Changes...

4. Click the box at the bottom by Show this window when a schedule is
opened.

5. Click Finish.

[¥] Show this window when a schedule is opened

Import a Schedule Saved into an Active Schedule
EasyWorship allows you to merge two or more schedules into one schedule.

With songs and items already in a schedule, or after opening a saved *.ews schedule
file, follow these steps.
1. On the top menu bar, click on File.
2. Then click Import Schedule.
[FIE] Schedule Songs L

| New Schedule

“~

== Open Schedule

Import Schedule

e Save Schedule
Save Schedule As
Close Schedule

G Print »
Reopen 4
Exit
3. Browse to and select the *.ews schedule file you wish to import.

4. Click Open.
5. The newly imported items from the schedule will now be added to the bottom of
the current schedule. You may save and rename this newly merged schedule.

Notes in the Schedule

You can add notes for your tech team or users that will appear with each item in the
schedule area. When you hover your mouse pointer over each item the entire note will
appear in the pop up window. These notes will display just under the item name in the
schedule area.

To add a note to a schedule item:
1. Highlight any item in the schedule area. Notice the word <notes> is already
present.

2. Right click and select | o BESCUSiUns
edit notes. The Notes : Edit Song in Schedule...

: n-:»tJ Edit Notes
LR
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field will now contain a blinking cursor.
Type your notes. When
finished, click outside Schedule - UNTITLED the

notes field. ] 4/s AHeart Like Thine
V1 C V2 Tag|
: J'Jw A PMlew MameIn Glory
notes
Notes

The notes can be saved with that schedule. They cannot be saved to the
database.

Notes Inside a Song:
Notes can be added next to any song tag.See: Add Notes In A Song

Check Schedule for Errors

When opening a schedule, EasyWorship checks it to make sure it can access all of the
content in that schedule. If it detects an item that cannot be found, a list of Unresolved
schedule items will be displayed. When building a schedule you can manually check the
schedule for errors. The following instructions will help you understand and use the
Check Schedule for Errors feature.

To check for those errors:

1.

2.

4.

On the top menu bar,
click Schedule.

Click on Check Open Schedule

Schedule for Errors. Unresolved schedule items

The Open Schedule l The foowing scheduls peoperties could not ba found of Tesolved
window will appear.
Select one of the
following options:

: LS_toop_035_WorshpScapes_mivimpg

Do Nothing - Ignore
all schedule items
with unresolved

properties. Options

How would you lie to hande the schedule teme with ureszoivad propaties?
Remove - Delete all @ Do Nothing - Ignore al schedule itams that have uniesolved peoperties
schedule items or Remove - Delete all schedule tems o properias that cannot be 1esolved
properties that cannot Regzolve - Comect each schadude tem o property ndwdually
be resolved.

) Firish

Resolve - Correct
each schedule item
or property
individually.

Click the Next button.
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5. Selecting Resolve Open Schedule
a_nd C“Ckmg NeXt_Wlll Unresolved schedule items
dlsplay the following I Incividually select how lo tesolve aach scheduls propeey
options:
Do Nothlng - Ignore B 18 LS _locp_035_WorshpScapes_mivampg

this item.

Remove - Delete this
item from the
schedule.

Locate th|s f||e i C||Ck Video LS _loop_035_WorshipScapes_m1v3 mpd not found
the Browse button to
find the file on your
hard drive. When the
video is located and :
selected, click Open Lok |[_Fen |
and then Finish. The
item will now be
added to the item in
the Schedule area.

@ Do Nothing - lgnore this video iteen
Hemove « Delete this woao item om the schadule
Locate this video le | C\Users\Publc\Documents\S eftouch\E »

6. Select an option and
click Finish.

[#Notes
If you wish to transfer images and videos via the schedule file See: Transferring
Songs Images and Videos via the Schedule.

Transferring Files via the Schedule
Pack Videos and Images in Schedule
EasyWorship automatically packs songs, images, DVD clips and PowerPoint slide

shows into the schedule, but it doesn't automatically pack videos into the schedule.
When saving a schedule, check Pack Videos in schedule on the Save Schedule As

screen.
Fle name: 08-06-00 v

Save as type: [EasyWorship Schedule (" ews) v] [ Cancel J
(LZJ Pack videos in schedule )

EasyWorship will then pack the video files into one schedule file, allowing for the transfer
of videos from one computer to another, without having to transfer the video files
separately. When opening the schedule on the other computer, select Import - "Add this
video item as a media resource”at the update local computer screen if you would like a
copy of your video on the hard drive of that computer.
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‘0 Import schedule items
Individually select which tams o properties to update.

Bl LS _tocp_035_WarshipScapes miv3mpg

lmpcet 'LS_bop_035_WershpScapas_m1v3.mpg' video ficen schadule
Do Nothing « Ignore this video item
@ |mpoet - Add this video item a3 a media resource

|1 Show thiz yandow when 2 schadul i opanad

See: Check schedule for Changes for more information on importing videos and images
into your media area from your schedule.

EasyWorship Doesn't Automatically Check for Changes

If EasyWorship doesn't automatically compare the songs in your schedule with the songs
in the database when you open your schedule See: EasyWorship doesn't automatically
check for changes for instructions on how to correct this problem.
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Adding Songs

The EasyWorship New Song dialog box allows you to add a new song to the songs
resource area database by typing it, or by importing it. In addition, you can use common
Windows features such as cut/copy and paste to enter text into EasyWorship.
EasyWorship can import Rich Text, HTML, Word, Windows Write, WordPerfect, and
Works for Windows files. You can also save miscellaneous text to use in your
presentations. Miscellaneous text is saved into the songs database, so make sure that
you name it something that you can easily find (e.g., Misc. Text...).

1. Click the New Song icon # on the toolbar.
2. The New Song dialog box appears.
£ New Song [=&TrE=T
Title O G|l spBD| L L

[Default(Tahoma) v] 8 jfi I U @@I A ‘l Background v Feset Attributes

ok || cancel |

Typing a song:

1. Type a name for the song in the Title box.

2. Click the desired font and size for the text, and use the toolbar buttons to choose
a style, color, and fill effects for the text. For more information on using the Fill
Effects dialog box See: Adding Backgrounds.

3. If you want to add a tag (color label) to the slide, right click in the text box, point to
Insert Song Tag, and then click one of the tag types. The desired tag appears in
the text box.

1 EasyWorship will automatically recognize the song tag when it is typed in
and will color code it for you.
f Notes can also be added to the song tag. See: Notes Inside a Song

4. Type the lyrics for the song in the Text box.

6. To add a new slide, either insert another tag in the text box, or pressENTER.

f If you want to place a blank line(s) within a slide, press SHIFT+ENTER.

7. Click OK when you are satisfied with the song.

Importing a song or text:
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1. Click the Import icon ™ . The Windows Open dialog box appears allowing you
to locate the desired file.

2. Click OK when you have located the file. The song or text appears in the Text box
where you can edit and format it.

[#Notes
f Many of the toolbar buttons have a third state; red. The red state indicates

that the default setting has been overridden and that you have edited the
text attributes. To change the text attributes back to the default, click the
Default button, or click the down arrow next to the paint can, and then
click Automatic.

1 You can also copy and paste the text into the Text box.

1 EasyWorship has an auto format feature which makes the text always fit
on the slide. Even if enough lines are added, the text gets smaller.

1 To edit the appearance of song tags: on the Live menu, click Options,
click the Songs tab, and then click Label Color Coding.

Editing Songs

The EasyWorship Editor allows you to edit songs, miscellaneous text, and song
information. You can choose to edit songs in the schedule for changes saved to the song
only for that schedule and/or you can edit permanent changes for the song in the song
resource area.

Edit a song in the schedule:
1. Inthe Schedule area, select the song to be edited
2. Right click on the song.
3. Click on Edit Song in Schedule.
Schedule - UNTITLED

A Heart Like Thine
Edit Song in Schedule...
Edit Notes

4. The Editor window appears.
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(=— = ——
Do Sloies
Title A Heart Like Thine O =8| «smBED| L L
[»Default(Tahoma) v_] 10 B vl Background v

f
=
;@

-
Come to my soul, blessed Jesus. i
Hear me, O Savior divine,

Open the fountain and cleanse me.
Give me a heart a heart like Thine.

m

NGomeitoimysoul,

tersed . blessedBesus.
Give me a love that knows naill, g > 1L
Give me the grace to do Thy will Hearme;@Savior divine.

Pardon and cleanse this soul of mine.
Give me a heart like Thine.

Only a joy, a few brief vears,
Only a dream, a vale of tears; e

LIPS P 4 ST PPRrepH Id ¥ mmees el

ok | | Cancel

5. Use the text area as a standard text editor to type in text or change text as
needed.

6. Use the toolbar to change the font and size of the text, the style, the color, and
the fill effects or background.
See: Font Sizing Explained

7. Click OK when you are satisfied with the song.

Add a new slide:
1. Press ENTER (Return) in the text where the new slide is to be added, and then
type the new slide text.
Versel
Jesus loves me this I know
For the bible tells me so

Press Enter Here
Little ones ta Him belong
They are weak but He is strong

Yes Jesus Loves me...

Press Enter Here

Inserting Song Tags:
1. Right click in the text box where the new slide will be added.
2. Click on Insert Song Tag.
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3.
4.
5.

|
|

Undo Ctrl+Z |
fe———————— |
Only & Cut Ctrl+ X
Only a
Yain is Copy Ctri+C
Give

" Paste CtrlsV |
erse | [
Open r{ Select All Ctrl+A ‘
Show
Therc;j Insert Song Tag » Verse
Give
Chorus !
Verse 4
Pillows my head upon Thy breast, Pre-Chorus
Shelter my soul and give me rest,
Fill me with love as I recline. Bridge
Give me a heart like Thine.
Tag
Intro
Ending
Slide

Then select one of the tag types.
The tag appears in the text box.
Then press ENTER to type the new song text.

To edit copyright information, author information, etc. See. Editing Copyright information
under notes.

To edit a song in the database:

1.
2.
3.
4

5.

-Or-
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In the Resource area, click on the Songs tab.

Select the song you wish to edit.

Right click on the song.

Click on edit song in the database.

The Editor dialog box appears.

Use the toolbar to edit the song text. You can change the font andsize of the text,
the style, the color, and the fill effects or background.

See: Font Sizing Explained

To add a new slide, press ENTER in the text box where you want to add the
slide, and then type the new song text.

Right click in the text box where you want to add the slide.

Select Insert Song Tag.

Then click one of the tag types. The tag appears in the text box.

Click in the tag to add additional text to the tag. You can also add parentheses
and text. See: Notes_Inside_a_Song

To Adjust text, as you type, the words all fit on the slide and continue to get
smaller, unless you break the verse up by pressing Enter (page breaks, or slide
breaks). You can also add blank lines which will decrease the size of the text by
holding down the Shift and Enter.
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6. To edit copyright information, author information, etc. See: Editing Copyright

information under notes.

7. Click OK when you are satisfied with the song.

See: Using the Background Designer in the Song Editor and Using the Background
Designer

[#Notes

1
1

=A =4 =4

To set global options that are applied to all songs, See: Song Options.

Many of the toolbar buttons have a third state; red. This indicates that the default
setting has been overridden and that you have edited the text attributes. To
change the text attributes back to the default, click the Default button, or click the
down arrow next to the paint can, and then click Automatic. If you delete or
change the actual text, you can use CTRL-Z to undo the changes.

EasyWorship uses font sizes differently than other Windows applications.
EasyWorship font sizes are relative to the overall size of the slide screen. The
text will never be larger than this relative percentage, which allows you to
predetermine font size. Therefore, song text will never appear larger and you can
keep the font size consistent. For example, in the New Song dialog box you can
type new songs and EasyWorship automatically formats your slide as you type.
You can highlight text and select the desire font height percentage while also
decreasing it for other text on the same slide. For more information, See:Song
Options .

If you need to place a blank line within a slide, press SHIFT+ENTER. You will
notice that more blank lines fill the slide and cause the text size to decrease.
Click in the tag to add additional text to the tag.

To set global options that are applied to all songs, See: Song Options.

Editing Copyright Information: The CCLI # appears by default. A song is
copyrighted, or you can add the copyright symbol and date to the information in
the song editor. Once you have entered the CCLI#, it will automatically appear in
each copyrighted song. To add CCLI #, See: Displaying Copyright Information.

* Click the Information icon to display the Song Information dialog box.
* Edit the desired information.
* Click OK.

Deleting Songs

WARNING: The following procedure permanently deletes the selected song from the
EasyWorship Songs database.

To delete a song:

1.
2.

In the Resource area, locate the song that you want to delete.
Right click on that song, click Delete Song.
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0 ar

All My Pra; Edit Song in Database...
All People New Song...

|
\
|
‘
\

Alleluia Al Delete Song
Amazing (

;i Add Song to Schedule
America |

3. Click Yes to permanently delete the song from the songs database.

B3 confirm =]

‘ | Are you sure you want to permanently delete the song
S "All Hail The Power Of Jesus Name"?

[ Yes J[ Mo

Font Sizing Explained

EasyWorship uses an auto font sizing feature that makes sure that your text always fits
the screen. EasyWorship will use the largest size font possible to display your songs and
scriptures. The following information explains how font sizing works in EasyWorship.

Desired Font Height Percentage:

EasyWorship sets the maximum size of the font by using the Desired Font Height
Percentage to make sure the text doesn't get too large. The desired font Height
Percentage is set for a percentage of the screen size instead of a point font size like
most text editing programs.

See. Songs Tab for more info on changing the Desired Font Height Percentage.

No Minimum Font Height Percentage:

There is no minimum font size. When you begin to type text into a slide, the text will
appear using the Desired Font Height Percentage. After you reach the maximum number
characters that can fit on a line using the Desired Font Height Percentage, EasyWorship
will either wrap the text to the next line or, if wrapping is no longer an option,
EasyWorship will make the text smaller with the addition of more characters.

Example: When you begin to type text into a song, you could be typing at 10%. If
you continue to type without creating new slides, EasyWorship will continue to
make the text smaller. The more text there is the smaller the text appears.

Text Size Continuity Within a Song:

By default EasyWorship will make all of the text in a song the same size. In order to
accomplish this, EasyWorship looks at the slide with the most text on it to determine the
text size of the rest of the slides. If you put more text on a slide than can fit using the
desired font height percentage, EasyWorship will resize the text to fit. EasyWorship will
then use that slide to determine the text size for the rest of the slides.

All text in a song is sized by the longest line of text in the entire slide set for that song. In
the event that you have a line that is too long, you may break that line into multiple lines
by pressing enter where the line wraps. If you press enter twice it will send the text after
the cursor to a new slide. This, will reduce the amount of text on the slide to allow the
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text to appear larger. You will notice that the text in all of the slides will appear larger
when that line or slide is split into a new line or slide.

[{Notes

Auto wrapping can be disabled in Live/Options/Songs tab under Advanced. With auto
wrapping turned off, EasyWorship will automatically start resizing the text when you have
reached the maximum amount of text that can fit on a line. You will have to press enter
at the end of the line to make sure the text isn't resized until you have reached the
maximum amount of text for the slide.

Changing Text Size Within A Slide:

You may select part of the text in a slide and increase the text size up to the Desired
Font Height Percentage. EasyWorship may have to reduce the size of the other text in
the slide in order for the selected text to appear larger. The font size in the song editor is
a proportional size. It makes the selected text look larger, by shrinking the size of the
other text. If you select the whole slide and try to increase the size, the size will not
change. EasyWorship has already made the text on that slide as large as it can be for
that slide. If this is not the case, you may need to check other slides in the song. See:
Text Size Continuity Within a Song

Importing Songs from SongSelect Lyric Service

CCLI 6sE SongSelect Lyric Service allows you to ¢
songs on their web site for a nominal monthly/yearly fee. This Lyric Service is provided
by Christian Copyright License I nternational . Tc

Service, you must be a member with a valid User ID and Password. If you are not a
current member, you can subscribe to this service at http://www.ccli.com.

Downloading Songs from SongSelect Lyric Service:

Click the Online tab in the resources area.

Click the SongSelect tab in the web navigation area.

Log in if prompted and click Launch SongSelect.

Click on the link for the song that you want to import.

When the song lyrics appear, click the Import button at the top right.
Click Add to Schedule, if you want the song to be added to the schedule.

ViAdd to scheduiel[_import )

NogwdhE

8. The Copy Song to EasyWorship dialog box appears.
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g N

mCopySong to EasyWorship = ”@'&]
Title  Open The Eyes Of My Heart ‘I@ l = g| -1 :1;1 LL 'I ﬁ"’ }E’

[Default(Tahoma) v] 10 { I U @| A 'I Background v Fecet Attnbutes
T | | S—

Open the eves of my heart Lord ’

| ‘Openithe eyes of:
=/ I my heart Lord

| Openjthe‘eyesiof my heart |
To see You high and lifted up [ . I want to'see You

Shining in the light of Your glory
Pour out Your power and love I want to see You

As we sing holy haly holy

Open the eyes of my heart
I want to see You
I want to see You

[ oK ] [ Cancel ]

9. Make any changes you would like, then click OK to copy the song to
EasyWorship.
The song is copied to the EasyWorship Songs database for later use. To edit the
song, See: Editing Songs.

[#Notes
1 You must be connected to the Internet to download asongfron CCL 1 ' s E
SongSelect Lyric Service. See: /nternet Connectivity under Troubleshooting if
you are unable to access SongSelect from EasyWorship.
9 YoumusthaveaCCLI E License and Somgssékfeaue Subscr iy
Go to www.ccli.com to find out how to get an account.
No Songs Or Backgrounds in My New Install

If you did not load the demo songs, See: Adding and Removing Demo Data
Reporting and Printing Songs

EasyWorship allows you to track and generate the usage of songs for reporting and
managing your repertoire of songs. For information on reporting the usage of songs,
please contact Christian Copyright License Int'l. (CCLI) at www.CCLI.com. EasyWorship
also will print the list of the songs in your Songs resource area database. Each time you
add, print or project a song, EasyWorship tracks that action and stores it for you in a
viewable and printable file.

Printing a Song Activity Report:

1. Onthe Top Menu Bar, click on File.

2. Adrop down menu will appear, highlight Print.

3. Asside menu will appear, click on Print a Song Activity Report.

4. The Select Report Period window will appear. Enter the report period dates for
which you need an activity report.

5. The report will appear and you can navigate the top menu bar for options on
saving, printing, etc.

Printing a Song List Report:
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On the Top MenuBar, click on File.

A drop down menu will appear, highlight Print.

A side menu will appear, click on Print a Song List Report.

The Song List will appear showing the numeric and alphabetical listing of the
songs in your Songs resource area database. You can navigate the top menu bar
options for printing, saving etc.

Printing a Schedule:

You can print the schedule you have saved. This is helpful to pass out to your staff so all
can see the agenda for each presentation. You can print the schedule in both views,
either details or summary view.

Printing Schedule (details)

1.

5.

6.

On the Top Menu Bar, click on File.

2. A drop down menu will appear, highlight Print.
3.
4

A side menu will appeatr, click on Print Schedule (details).

Each song or item in the schedule will be available for printing, page by
page, including all the words on each slide of that song, and the song
information of copyrights, author, etc.

Navigate the top menu bar for options in printing and saving the detailed
schedule report.

The report is saved in a proprietary form called a *.qrp file.

Printing Schedule (summary)

PR

5.

6.

On the Top Menu Bar, click on File.

A drop down menu will appear, highlight Print.

A side menu will appeatr, click on Print Schedule (summary).

Each song or item in the schedule will be available for printing, only by file name
as it appears in the schedule.

Navigate the top menu bar for options in printing and saving the detailed
schedule report.

The report is saved in a proprietary form called a *.qrp file.

Using .qrp files:
The qgrp files can be opened using EasyWorship.

N

Click on File.

Click Print, then Song List Report.

Click the Load Report button at the top of the report screen.
Browse to the .qrp file saved from EasyWorship.

Select it and click Open.

Text Over Video

EasyWorship layers text over video, images, colors, gradients and feeds.

Using Text Over Video:

1.
2.
3.

In the Resource area, click the Songs tab.
Click on the title of the song; it will be highlighted.
Click on the Background button above the center column Preview Area. The

palette of background thumbnails will appear. Click a video thumbnail ' :
(See: Adding Backgrounds)
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4. Click the Go LIVE &= button and the song will appear layered over the video.
1 You may also attach a video background to a song in the song database.
(See:How Do | Save A Background to a Song?)
{1 Attach a video from the Media tab or Background palette by dragging and
dropping to a song in the schedule, changing it for that schedule only.

[#Notes
DirectX is required for EasyWorship to display text over video. Click on Help, then
DirectX Troubleshooting to verify that DirectX is enabled.

See. Text Over Video Troubleshooting under Troubleshooting, If you are having
problems with Text Over Video.

Using Songs

EasyWorship songs are saved in the songs resource area database for easy retrieval

and efficient song management. You can search for songs by title or by the first line of
any slide, verse, or chorus. The Favorites button enables you to select songs that you
use the most and need to access quickly. When clicking the Favorites button only the

selected songs will appear.

EasyWorship allows you to import songs, type your own songs or text, and edit songs.

You can also download songsfromCCL | ' sE Song Select Lyric

Locate and display a song:

1. Inthe Resource area, click the

SongS tab 750"95 | Scriptures I Media l Onlinei
2. Type the name of the song in the Title A Heart Like Thine
Title box. A Heart Like Thine -
3. Beg|n typ”‘]g the name Of the A Mighty Fortress Is Our God L3
. A Mew Mame In Glory
desired song. You only have to | |, zoue ofwhite

type enough characters for Abide With Me
Easyworship to |0ate the Song. Alas And Did My Savior Bleed

. . Alrve Forever Amen
For example' to Iocate AmaZIng All Creatures Of Our God And King

G race, type Am. All Hail The Power Of Jesus Name
-Or- All My Praise
ﬂ |f yOU dO not knOW the tltle, begin All People That On Earth Do Dwell
. . . . Alleluia Alleluia
typing the first line of the slide, ettty ik
verse, or chorus in the Search America
box. America The Beautiful £
For example: to find AmaZing Search Come to my soul blessed Jesus

Grace, you could type "Twas Grace
that" in the Search box.
1 EasyWorship locates, highlights, and displays the chosen song in the Preview
area. The first line of the selected verse is displayed in the Search box.

[#Notes

EasyWorship reads numbers first, for example, if you name a song "1 Amazing Grace" it
will appear first in the Resource area. This allows you to type a number and enter if you
want to list songs numerically.
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4. After you locate the desired song, add the song to the schedule. See. Building
and Running an EasyWorship Schedule
-Or-
71 Click on the Background button and select a background from the thumbnails,
then click Go Live or, double-click the song to send it directly to the live output
area and immediately display it to the congregation.

[#Notes

To display text over video, the video thumbnails in the Background palette will have film
strip edges. You can click on a song, then the video background thumbnail and then click
Go Live .To save a video as a background to a song to be used each time you view the
song from the database, See. Assign Background to song.

Follow along with your worship leader:

71 Click on each verse in the Live area and follow your leader. You can click the
verses in any order.
-Or-
1 Use the UP and DOWN ARROW keys to follow through the verses.
-Or-
1 Type 1 and press the ENTER key, 2 and the ENTER key, etc., as they
correspond to the verses 1-8; 9, 0, C corresponds to the chorus; T for Tag; E for
End; B for Bridge; and S for slide. There is a small down arrow at the top right of
the Live area. Click it and drop down the choice to see songs displayed in
summary or full view. The numbers correspond to the slide in the summary view.

Right Click Features on Songs:

{ Edit Song in Database - allows
you to edit the song and save it
that way in the Songs resource Title s A Lieast Like Thine
area database. See: To edit a

song in the song Resource area mm_
database Edit Song in Database..,

A Mighty Fortr

Sengs lScriptutes I Media l Online{

T New Song - Opens the new A New Name It Mew Song...
song editor window for typing a A Robe Of Whi Delete Song
new song.

Abide With Mel

See: Adding Songs .
Alas And Did M

Add Song to Schedule

Adding Songs to the Favorites List:

1. CI?Ck on the Songs tab. Songs | Scriptures l Media I Online|
2. Click in the second column next to the — -
song you want to add to the favorites list. Title Abide With Me Favorites |
A Mighty Fortress Is Our God
3. When you click the Favorites tab you will A New MName In Glory
see a list of just the songs you selected. A Robe Of White
Abide With Me

Alas And Did My Savior Bleed

Alive Forever Amen :

All Creatures Of Our God And King

All Hail The Power Of Jesus Name 3
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To Add New Songs:

See: Adding Songs, Editing Songs, Downloading Songs from the CCLI SongSelect Lyric
Service

How Do | Use The Favorites Button?

SeeAdding Songs to the Favorites List
Using the Background Designer in the Song Editor

The Background Designer can be utilized from the Song editor. This will allow for more
control over how text is displayed on the screen.

1. Inthe song editor, click on the Background button.

-
3 esitor ‘: &
Title Our God Reigns O | s B

Ddouk(Tlhoma] w 10 = B I U|S 0‘ A ~|| Background v
\ | CD \I

Yours and so much mine
By the morming

Light is thine

Perfect by desgn

Mt;hi’y to men

Light of the earth
Sending the son

To acho his worth
Breaker of sn

Winner of sous

Every creature wil know

m

Background Designer..

‘ Fil Effects.

2. Select Background Designer.

* From the Background Designer, the font formatting, location and size of the text box ,
Vertical and Horizontal text alignment can be changed.

See: Using the Background Designer for more information on how the background
designer works.

[#Notes

It will not update the thumbnail in the Backgrounds palette. That must be done from the
Backgrounds button in the preview window.

The text box formatting is attached to the background of the song. When the
background for the song is changed, the text box settings will be reset.

Text Box Resizing in the Editor Window

You can also adjust the text box in a background by clicking on the thumbnail picture in
the editor window, both in the edit song in the Resource area or edit song in the
schedule.

To resize a text box on a background:

In the Song Editor:
1. Click on the song preview area to the right of the text area.
2. Resizing handles will appear.
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B3 ksitor oo e
Title A Heart Like Thine (5] i = 1 s OB D I Jolye)

[Default (Tahoma) v] 10 = I U @@[ A '| Background v Reset Attributes
Fros:. A ESSSSS =—————1]
Come to my soul, blessed Jesus. '-' 3 Come to my soul,

Hear me, O Savior divine, |

Open the fountain and cleanse me, iE [ blessed J e_sus. U

Give me a heart a heart like Thine. \ { Hear me, O Savior divine.

F  Opentheiountain

Give me a love that knows naill. and cleanse me.

Give me the grace to do Thy wil,
Pardon and cleanse this soul of mine.
Give me a heart like Thine.

Give me a heart a
heart like Thine.

- =N et Lt Py o

[¥] Apply changes to songs in schedule (linked) oK ] [ Cancel

3. Resize and move the text box to the desired location in the preview area

10 = I U @@] A " Background v es

. .

FE i

Lo ) ——————————————— (] ————————
- Come to my soul, blessed Jesus.

Hear me, O Savior divine.
[ E— = Open the fountain and cleanse me.
Give me a heart a heart like Thine.

= An...rt‘:::-n—~.-v—=c~u— " :._

nedule {linked) | ok || Concel |

1 If you wish to have less text in the box, you will need to separate lines and text in
the song editor using Enter. ( See: Working with Songs.)

[#Notes

The text box formatting is attached to the background of the song. When the
background for the song is changed, the text box settings will be reset.
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Adding More Bible Versions

EasyWorship offers many free and copyrighted bibles. Copyrighted bibles are available
for $29.00 each.
See: Bibles on the Media Store tab for a list of available bibles.

To Purchase a Bible:

Bibles can be purchased via the Media Store tab or by calling us at +1 918-250-1493. If
EasyWorship was purchased via a dealer, contact them to purchase. After the bible is
purchased, we will send a new serial number to you via e-mail. Follow the instructions
below to register your new bible.

ONoOOrW®WNE

Open EasyWorship.

Click the Help menu.

Select Register Products.

In the Serial Number field type in the new serial number.

Click Validate.
The Validate button will grey out.
Click Close.
Click on the sc”ptures.tab' . This version of the hible is not installed. Click here to
The tab for your new bible will dowmiosd Ao irstall it oW
show up at the bottom of the
Scriptures area. L:t;."v:l;} wizh to !Zi1;1'-:'-.-'!'1|CH;':!ZjJ;.;in;ﬁ:tar;:)tf‘(r?r il::lfier!;Z!l.Iilrffl', ;J: to
: H P HEASYWOrSnIp.COomidi ext.php and download tto a
If the message This Version of the disk. Then, bring the disk back to this computer and click

bible is not installed appears, Click  here to install it from a disk.

download and install it now.

If you do not have an internet connection, you may download the text from our
web site onto a computer that has internet access and install the bible text
manually. See:installing Bible Text Manually

Installing Bible Text Using the Media Store:

=0rwdE

Click on the Online tab in the resource area.

Click the Media Store tab.

Click on Bibles.

Click download next to the scripture you wish to install.

The scripture will download and install automatically.

If you haven't purchased the scripture yet, click Add To Cart and go through the
checkout process.
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Installing Bible Text Manually:

1.

0.

At a computer with internet connection,
browse to
http://www.easyworship.com/bibles.

Click on the download link for the bible you

want to download.
Save the file to a disk.

Take the disk to the computer you want to

install the bible on.
Click the Scriptures tab.

Click the | # ¥ | button to the right of the
Bible version tabs.
Click Install Bibles From Disk.

0 B o

--- INSTALLED BIBLES ---

ASV
HCSB
KV
RVA

Download New Bible Text
Install Bibles From Disk

Browse to and select the bible file you saved to the disk.

Click Open.
The Scripture text will now appear.

Enabling Scripture Version Tabs

[#Notes
Not all scriptures are free. Please see How Can | Add More Bible Versions ?for info on

how to purchase or add new bibles to EasyWorship.

Enabling Bible version Tabs:
1.
2.

3.

4.

86

Click on the Scriptures tab in the resource area.

Notice the version tabs at the bottom.

To the right of the version tabs, click on the | %> | putton. The available version

tab names will appear.
Select the versions you wish to enable.

JSongs Scriptures | Media |0nline]

Scripture m Ll

and
dee ALB

upo v ASY
13 BBE
HCSE
KIv
RVA

ther

< <«

1:4
goo
the

<

-

Download New Bible Text
\ Asy Install Bibles From Disk

1:1 In the beginning God created the e
heavens and the earth. L4

12 --- INSTALLED BIBLES ---
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The Scriptures Tab

There are several Bible versions resident in EasyWorship to be used in your
presentations. You can easily locate and display chapters and verses from any book of
the Bible from the Scriptures tab.

The EasyWorship Scriptures resource area automatically contains the HCSB, ASV, KJV
& RVA bibles. Other versions are available. Not all version s are free. See:Adding More
Bible Versions for more info on adding more bibles to EasyWorship. Check our website
for the latest listing. http://www.easyworship.com

Also See:Enabling Scripture Version Tabs and Using Scriptures
Using Scriptures

Add a scripture to your schedule:
1. Click on the Scriptures tab in the resource area.
2. Click the tab of the Bible version you want to use.
3. Type the scripture reference in the Scripture field at the top of the Scriptures tab.
1 For example, if you are looking up a scripture in 1 Thessalonians, you
would type 1 The. EasyWorship will then auto-complete the book name

for you.
Songs | Scriptures | Media IOnIine
Scripture L ThelSTilaurn 3:5

1  Press the right arrow key then type in the verse address in the following
format 1:3-5.

Songs _j Scriptures (Media | online |

Scripture L Thessalonians 1:3-5]

4. Click the green plus sign on the schedule toolbar or drag and drop the selected
scripture to the schedule area.

[#Notes

When Selecting multiple scriptures, the scripture text will be added to one slide. Editing
of the scripture may be needed.

Using Scripture on the Fly:
1. Click on the Scriptures tab in the resource area.
2. Select the Bible version you want to use.

3. Type the scripture reference in the Scripture field at the top of the Scriptures tab.
4. Double click the selected scripture to make it Go Live.

Editing Scriptures:
1. Right click on a scripture in the schedule.
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2.

3.

Click on Edit Scripture in

Edit Scripture in Schedule...

Edit Notes ’
Schedule.
Make the changes you need using the Scripture editor. (The scripture editor

works the same as the song editor)

See.Editing Songs for more info on formatting gour Scrigture text.

e o e .._..:,.(‘
ripture =0 EEE X
Title Genesis 1:1-4 i) | = @ | ol \';_-_j lt] = | JCRS)

[Default(Tahoma) v] 25 ';fi I U @@N A vl Background v

In the beginnihg God created the heavens
and the earth,

Mow the earth was formless and empty,
darkness covered the surface of the watery
depths,

| In thebeginning|God created the |

and the Spirit of God was hovering over the
surface of the waters, heavensiandithe earth. - T
Then God said, "Let there be light," and there R ]
was light. God saw that the light was good,
and God separated the light from the
darkness.

oK ] [ Cancel ]

Using Non Consecutive Scriptures:

You may want to use multiple non consecutive scriptures such as Genesis 1:1-5 and
1:11-15.

You can add each set of scriptures to the schedule separately.

This can also be accomplished without having to add multiple scriptures to the schedule.

1.
2.
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Add verses 1-5 to the schedule.
Select verses 11-13 in the scripture look up area.
1 You may type the reference in or hold down Shift and select the
scriptures.
Right click on the highlighted text and click on Copy Text to Clipboard.

Scripture Genesis 1:11-13

1:11 And God said, Let the earth put forth arass. herbs vielding

seed, |and] fruit-trees bei Copy Text to Clipboard

seed thereof, upon the ez )
Add Scripture to Schedule

Right click on the scripture in the Schedule and edit it.

Paste the text into the editor.

Remove the scripture reference at the beginning of the pasted text and the bble
version information at the end of the text.
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7. Add returns (Enter) where you want the text to be broken into slides.
8. Change the title to Genesis 1:1-5, 11-13.

Title Genesis 1:1-5,11-13
9. Click OK.

Media

Setting the Aspect Ratio for Image, Video, Feed & Background
The aspect ratio for images, backgrounds and feeds can now be changed.
What is Aspect Ratio?

Aspect Ratio refers to the ratio of width to height of a picture. This term is most
commonly used with working with video output. Standard definition projectors,
televisions and computer monitors use a 4:3 aspect ratio which looks like a square. High
definition projectors, televisions and computer monitors use a 16:9 aspect ratio which
looks like a rectangle.

Aspect Ratio Settings Definitions for EasyWorship:

1 Automatic - Maintains the original aspect ratio of an image, video or feed by
default, but automatically stretches it to fit the screen when used as a background
for text.

{ Maintain - Maintains the original aspect ratio of the video, image, feed regardless

of use.

Stretch - Stretches the video, image or feed fit the screen regardless of use.

Zoom - Zooms in on the video, image or feed cropping the edges regardess of

use.

= =9

Setting Image, Feed and Video Aspect Ratio:

1. Right click on an image, feed or video.
2. Select the Set Aspect Ratio option. The options available are Automatic,
Maintain, Stretch or Zoom.

Setting the Aspect Ratio on a Song Background:
1. Right click on a song in the schedule.
2. Select Set Aspect Ratio. The same options will be available as with images,
videos and feeds.
[#Note: The Set Aspect Ratio option will not be available if a background has not
been assigned to the song and the thumbnail has the word Auto on it.
Setting the Aspect Ratio on a background in the Background Database:
This allows you to use a specific aspect ratio each time you use a specific background.
1. Click on the Background button.
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Click on Options.

Select the background you want to modify.
Click the Modify button.

Select the Aspect ratio from the Drop down list..
Click OK.

ook wN

Codecs Explained

What is a codec?
Codec - (enCOder/DECoder or COmpressor/DECompressor) - software (or hardware)
that compresses and decompresses audio and video data streams.

The purpose of codecs is to reduce the size of digital audio samples and video frames in
order to speed up transmission and save storage space.
f For More information go to http://www.free-
codecs.com/guides/What_you _need_to_know_about_codecs.htm

When you play a video, or sound file through EasyWorship, it has to know how to decode
that file. A codec is a piece of software that tells EasyWorship how to decode the video
or audio file. If you don't have the proper codec installed on your computer, EasyWorship
won't be able to play your multi media file.

{ Standard codecs that are included automatically in Windows Media Player are :
Video: Mpeg1l, AVI, WMV .
Audio: MP3, WAV,WMA
EasyWorship can use any of these types of files without installing extra codec software.

1 EasyWorship can play many other types of files as long as you have a codec for
EasyWorship to decode the file with. Mpeg2, Mpeg4, Divx, Mov files require extra
codec software.

1 Avoid downloading codec packs that claim to have a codec for every type of file.
Many times they will install software that conflicts with EasyWorship and can
cause your media files to play incorrectly. The only codec pack we current
recommend is the K-Lite codec pack. We have specific instructions for installing
it.

1 We recommend Gabest, DScaler or PowerDVD6 or 7 codecs for playing Mpg2
files and DVDs. See: Recommended DVD & Mpg2 Decoders

Audio

Using Audio Files

EasyWorship is able to play audio files from your schedule. The following formats are
supported by EasyWorship: MP3, WAV, WMA, MID, AAC. Audio content can be
accessed by clicking the Media tab, then the Audio tab.
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Adding Audio Files:

Open EasyWorship.

Click the Media tab.

Click the Audio Tab.

Click the Add button.

Browse to and select the audio files you wish to add.
Click the Open button.

ogakrwnE

Playing Audio Files:
Open EasyWorship.
Click the Media tab.
Click the Audio tab.
Drag and drop an audio file into the schedule area.
Click Go Live to play the audio.
1 Audio files may also be played from the preview column.

arwONE

Attach Audio To A Song:
1. Open EasyWorship.
2. Add a song to the schedule.See: Building and Running an EasyWorship
Schedule
3. Click the Media tab.
4. Click the Audio tab.
5. Drag an drop an Audio file from the Audio tab onto a song in the schedule.

[#Notes
Songs must be added to the schedule before audio can be attached to them.

DVD

DVDs Explained

EasyWorship enables you to utilize the on board DVD ROM drive on your presentation
computer for displaying DVDs or portions you create as clips. This is a different
application of displaying DVD than capturing a DVD feed through a capture card (See:
Working with Feeds)

DVD Structure

The video content in a DVD is divided into titles and menus. Titles are further divided into
units called parts of titles (PTTs). More often, these are called scenes, chapters or
segments. These could be compared to using folders and sub folders in your directory
tree structure of a computer. The viewer can navigate to specific titles or chapters within
titles. Each individually separated video file on a DVD may be referred to as a segment.

The author of a DVD decides how to divide the content into titles and chapters. When a
DVD contains a feature-length film, the entire film is often placed in one title or segment,
and sometimes divided into chapters for the individual scenes. Extra features on the
DVD, such as trailers or deleted scenes, are placed in separate titles or segments.
However, these divisions are arbitrary, and many DVDs are organized differently.
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The EasyWorship DVD editor can play the entire movie, predefined segments or you can
select parts of the DVD called clips. Predefined Clips are segments that you can choose
when loading a DVD and those segments will automatically be ready with the proper
Mark In and Mark Out points. For example, if you load an FWorship type DVD, all the
songs would be predefined and load into the database area when you select Predefined
Clips. On any DVD, you may set Mark In and Mark Out points to edit a clip. You may
define a clip name for that edited clip. The DVD from which you wish to play a clip must
remain in the DVD ROM drive. EasyWorship does not copy the DVD or segments, only a
path to turn on that selected segment or clip. If you have multiple drives, EasyWorship
will remember the drive from which you edited your specific clip. Multiple clips or
segments may be chosen from your DVD.

EasyWorship requires a DVD Decoder to be installed in order to create and play DVD
clips. See: Recommended DVD Decoders for more information.

Also See: DVD Clip Editor Overview, To play a DVD (whole movie at once), To edit and
play a DVD clip (a small piece of a movie) and To play DVD (Predefined Clips) for help
with creating DVD clips in EasyWorship.

DVD Region

In order to create DVD clips in EasyWorship, the DVD region has to be set on the DVD
player in the computer. Many DVD drives come from the factory with no region set. If the
wrong region or no region is set, you will be able to create clips, but will not be able to
play them back after removing and reinserting the DVD into the drive. Follow the
instructions below to set the region on the DVD drive in the computer.

Open Computer or My Computer.

Right click the DVD drive.

Click Properties.

A properties window will appear.

Click the Hardware tab.

Select the DVD drive from the list.

Click the Properties button at the bottom.

The properties window for the DVD drive will appear.
Windows 7 users click the Changes settings button at the bottom of the General
tab.

10. Click the DVD Region tab.

11. Select the appropriate country.

12. Click OK.

©CoNOOA~WNE

[#Notes:
The DVD region can only be changed a maximum of 5 times.
DVD Clip Editor Overview

DVD Player Window
1. Inthe resource area, click on the Media tab, click on the DVD tab.
2. Click on the Add button at the bottom of the Media resource window. The Select
Clip window will appear.
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= ~ T
Chp Name
S ~bove Al | Set Thumbnail |

DVD Navigation
Edit Mode ‘Loop Segment vi

Title 11 5 Chapter 2

| Postion 00:00:14.15 =

Chp Start and Stop Points
Start Posibon  00:00:04 .15 < Markin

End Position 00:04:52.28 = | MarkQut |
Select Segment
Select Drive
¢4 DVD/CD-RW Drive (D:} IWORSHIP_HO? +

Disk Name DVD/CD-RW Drive (D:) IWORSHE

; Clip Name

; Above All Set Thumbnail

Clip Name - Field in which you create a name for your clip.

Thumbnail - Small picture associated with the Clip Name, which will appear in the DVD
resource

area.

Set Thumbnail Button - Click this button at the frame you choose for your thumbnail.

DVD Navigation
Edit Mode | Loop Segment v
Title 11 5 Chapter 2

Position  00:00:14.15 |~
Edit Mode - Two choices appear for editing clips: Loop Segment and Continuous Play.
Click on the down triangle for selection. Loop Segment loops only the current segment
you are editing. Continuous Play plays the entire DVD allowing you to edit it.
Title - The Main Menu or Main Segments of the DVD.
Position - The numerical elapsed time and current location in the DVD. You can increase
or decrease mark in and mark out points by navigating the triangles and editing the
number fields.

Chapter - Sub-menu segments under each title.
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Clip Start and Stop Points

Start Position 00:00:04.15 | | Markln
End Position 00:04:52.28 |3

Select Segment

[

Clip Start - The position at which you Mark In the starting point of your edited clip.

Clip End - The position at which you Mark Out the ending point of your edited clip.
Select Segment - Click this button when you wish to select the entire segment you are
playing. It will automatically set the Mark In and Mark Out at its beginning and ending
points.

Select Drive
L% DVD/CD-RW Drive (D:) INORSHIP_HO! ~

Disk Name DVD/CD-RW Drive (D:) IWORSHIF

DVD Drive and Name - Displays the name of the DVD and the drive playing. If you have
multiple drives you can click the down triangle and select additional DVDs.

Disk Name - You can create a disk name to recognize as it appears in the DVD resource
database area.

Position Scrolling Ball - A visual tracking of the position of the DVD. It can be scrolled
forward and backward to new locations on the segment.

Edit Mode - Click this button to edit your clips.
Preview Mode - Click this button to preview your edited clip.
DVD Menus - Each DVD will have different menus for displaying the Title, Root,

Subtitles ( lyrics ), Audio ( split tracks, click tracks, Stereo, Surround, etc. ),
Angle (the camera angles available), and Chapter Menus.
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